BAHITKOPTOCTAH PECITYBAHUKARBI
BOADESY PAMOHBI MYHULIUTIAADB
PAVIOHBI XAKVUMHUOTE

452000, Banabost, Kui3uia ypaM, 116

AAMUWHUCTPALIUA MYHH
PAMOHA BEAEBEEBCKI
PECIIYBAHUKH BALIKQ
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06 yrBep:k1eHUH AIMHHHCTPATHBHOIO perjiaMeHTa
npeaocTaBjeHusi MyHHIHNAIbHOMH ycayrn «Obecneyenune
AOCTYNA K AapXHBHBIM JOKYMEHTAM H CNIPABOYHO-NMOHCKOBBIM
cpeACcTBaM K HHM B YHTAJbHOM 3aJ/l€¢ apXHBa»

B MYHHUUIUNAJILHOM paiioHe beneOeeBckHuil paoH
Pecny6suxn bamkoprocran

B coorBerctBun ¢ PenepanbHbiMH 3akoHamu or 22.10.200
«O6 apxuBHOM pneie B Poccuiickoit ®enepauuu» u or 27.07.201
«O6 opraHuzalMy NOpelOCTaBIEHUS TOCYIapCTBEHHBIX U MyHI/II_II/IHaﬂBH(bI
LHeAsSX pealM3allid IpaB M 3aKOHHBIX HMHTEPECOB TIpaXJaH U Oprad
MCTIOJTHEHUH OpraHaMu MECTHOI'O CaMOYTIPaBIE€HUs MyHHLMIIAIbHBIX YCIYT
nyOJUYHOCTH UM OTKPBITOCTH, MOBBILIEHUS KadecTBa JOCTYITHOCTH IIf]
MYHUUUOATBHON YCIIyTH,
INMOCTAHOBJIAIO:
1. YrBepauts mnpunaraeMbld AIMHUHUCTPAaTUBHBINA perjiaMeHT M
MYHULIMNaNbHOU ycnyru «ObecneyeHue AJ0CTyna K apXUBHBIM TOKyMEHTaM
MOMCKOBbIM CpPEACTBAM K HYM B YUTAIbHOM 3ajie apXuBa» B MyHI/IanaJh
benebeesckuii paiton Peciy6nuku bamkoprocra.
2. OOnaponoBaThb HacTosllee IIOCTAHOBJIEHHEe Ha HHPOpMaUO
AMMHHCTpallMM MyHMUMNAIbHOTO paiiona benebeeBckuii paiioH
balikopTocTaH W pa3MecTHTh Ha OQUIMAIBHOM caiTe MYHUIUITATD)
BenebeeBckuii paiion PecrryGiuku baiukoprocTas.
3. KoHTponp 3a UCIONHEHHWEM HACTOSIICr0 TIOCTAHOBJICHHUS Bl
yIIpaBIISIOLLEro Aenamu AIMUHUCTPAMH MYHULUITAIbH aitona benebe
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MYHHIUTIAIBHOTO palioHa benedee
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AAMHHHCTPATHBHDBIH perjaMeHT NpelocTaBJeHHsl My HHLHNAJIbH

«ObecneyeHne JOCTYNA K apXHBHbLIM JOKYMEHTAM H CIIPAaBOYHO-TI

cpeacTBaM K HUM B YHTAJIBbHOM 3aJji¢ apDXHBa» B MyHHIHNAJTbHO
BeJsiebeeBckuii paiion Pecny6inku bamkoprocran

|
0
1

I. O0uHe noJ1oKeHH s

IIpeaMeT peryinpoBaHHs AIMHHHCTPATHBHOIO perjiam
AIMHHUCTPATUBHBIM perjaMeHT MpeAOoCTaBleHUs MYHH
«O0ecrieyeHHe JOCTyNa K AapXWUBHBIM JOKYMEHTaM M
MOMCKOBBIM CpEJICTBAM K HHUM B YHMTAlbHOM 3ajleé apXWBa» B MYyHH
paiione  benebGeeBckuii paiton PecnyOsnuku  bawkoprocran
AJIMUHHUCTPATUBHBIM perjiaMeHT) pa3paboTaH B LENSX IOBBIILIEHMS
JIOCTYITHOCTH MYHHUIMNAIbHOH YCIIyTd, ONpelenseT CcTaHaapT,
MOCJIeIOBaTEIbHOCT  JEUCTBUA  (aAMUHUCTPATHBHBIX  MpoLEH
OCYILIECTBJIIEHUU I1OJTHOMOYHMA no obecrneyeHUI0 JOCTyna K

JOKYMEHTaM M CIIPaBOYHO-IIOUCKOBBIM CPEACTBAM K HHUM B 4YUT
apxuBa.

MyHnuunanpHas yciyra PENOCTABISAETCS AnMuH
MyHHUIIUNIATbHOTO paiioHa beneGeeBckuii paiion Pecny6nuku bain
(nanee — AJMUHHCTpauMs), B JHLE apXWBHOro otaena AaMmMu
MYHHUIUIIAIBHOrO paioHa benebeeBckuit paifon Pecnybnuku baul
(naynee — apXHWBHBIHM OTAe AIMUHUCTPALIMH).

[IpenoctaBneHre OOCTyNa K AapXUBHBIM JIOKYMEHTaM MNpenyc
opraHuzauvo paborbl ¢ JOKyMeHTamMu ApxuBHoro ¢ounna P«
denepauuy U APYTHMU apXUBHBIMU JIOKYMEHTaMH, HE COZAEpIKalliUMHU
COCTaBJISIIOIIME FOCYIapCTBEHHYIO TallHy (Jajee - nena, JOKyYMEeHThI), Cl
TIOMCKOBBIMH CpEJCTBAMU K HUM U HaXOISUIMMHCS Ha XpaHEHUH B OF

apxXvBa NeYaTHBIMU U3JAaHUSAMHU (Jajiee - IeyaTHble M3JaHMs) B HUTA
apxuBa.

e
1.1.

YCIYTH

H

Kpyr 3asiBureei
1.2.  3asgBuTens MM  HacToslle  MYHULMNAIBHOH  yCIyTH
busnyeckue v IopuaNYecKre JTuia (Jajee — 3asiBUTeTH/T0b30BaTeIHN ).
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1.3. HMHrepecsl 3asBUTENel, yKa3aHHBIX B IyHKTe 1.2 Hacrosiero
IMUHHUCTPATUBHOIO perjlaMeHTa, MOTYT IMpeACTaBiATh JHIla, oOJajarollye
OTBETCTBYIOIIMMH OJTHOMOYMSIMH (ajiee — NPEICTaBUTENb).

TpeOoBaHus K NOPAIAKY HH(POPMHUPOBAHHUSA O NPEAOCTABICHHH
MYHHUMNAJbLHOHN YCJAYTH
1.4. CnpaBouHnas uHpopmaus:
O MeCTe HaxoXXIeHHs U Trpaduke paboTbl AIMHHUCTpALUU, APXUBHOIO
aena  AIMHAHUCTpalMM, MpeJOCTaBJISIOUIeH  MYyHHULHMIAIBHYIO  YCIyry,
Cy[apCTBEHHbIX M MYHHMLIMINAIbHBIX OPraHOB W OpraHu3auui, odOpaileHue B
)TOpble HEOOXOIUMO MM TMOJIy4eHHS MYHULUNANIBHOM YCIyrd, a Takxke

HOro(yHKI[MOHAJIBHBIX HEHTPOB, IPEeJOCTaBICHHUS rOCYapCTBEHHbIX U
VHULMOaNbHbIX  ycayr (nanee — PI'AY  MO®LI), apxuBHoro otaena
IMUHHACTPALIMU NIPEIOCTABIISIOIEr0 MYHAIIMIIAIBHYIO YCIIYTY.

CIpaBOYHblEe  Tele(OHbI apxuBHOro  otraena  AIMUHHUCTpaLUH,

DEIOCTABIISIOIIETO0 MYHULMMNAIBHYIO YCIYry, OpraHM3alui, y4dacTBYIOIIMX B
DEIOCTABICHUM MYHHULIUIIAJILHON YCITYTH;

afapeca DJJIEKTpOHHOM mouthl H  (Miad) QopMbl  0oOpaTHOH  CBS3H
MVUHUCTPALlMM, AapXWUBHOIO OTAeda AJMHHUCTPALMH, IPEAOCTaBISIOLIErO
YHULIMNAJIBHYIO YCIIYTY;

pa3MelieHa Ha  OQUIMAJIBHOM  CaWTe  MYHMLIMIAJIBHOrO  paloHa
priebeeBckiit  paiioH  PecriyObnukm  bamkoproctaH B MH(OpPMalMOHHO-
JIEKOMMYHUKAaLIMOHHOW ceTH «MHTepHeT» (nanee — oQHUUIUANBHBIA CaWT
VHUIUTIATBHOTO paiioHa), B TOCYAAapCTBEHHBIX HMH(OPMALMOHHBIX CHCTEMax
PeecTp rOCyAapCTBEHHBIX W MYHUIMNAIBHBIX ycuyr (pyHkumil) PecrnyGnuku
mkoptoctan» U «lloprane rocyzapCTBeHHbBIX M MYHHLUNAIBHBIX YCIYr
yHkumii) PecnyGnuku  bamikoproctan»  (www.gosuslugi.bashkortostan.ru)
ajee — PITTY).

1.5. UndopmMupoBanue o nopsiake nperocTaBleHUss MyHULMIIAIbHON yCIIyT1
P YILIeCTBIISETCS:

— HEMOCPE/ICTBEHHO MPH JIMYHOM mpueme 3asiBUTENS B apXUBHBIN OTAEN
NIMUHUCTPALUU;

— 10 TenedoHy B apXHUBHBIM OTAENT AIMUHUCTPALUY;

— THUCBMEHHO, B TOM YHUCJE [OCPEACTBOM DJJIEKTPOHHOH  IOYTHI,

AKCUMHUJIBHOW CBSI3H;

— TIOCPEeICTBOM pa3MelLlieHuss B OTKPBITOH U  JOCTYNHOH (¢opMme
HopMaLUu:

Ha PITTY;

Ha OUIIMATIBHBIX caliTax MYHULIIMTAJILHOTO pPailoHa;

— TIOCPeNCTBOM pa3MelleHus HHpopMaluu Ha HHPOPMALMOHHBIX CTEHIaX
DXMUBHOIO OTAeNa AAMUHUCTPALIUH.

1.6. MudopMupoBaHHe OCYyIIECTBSETCS 10 BONPOCaM, KacaroLUMCS:




criocob0B MOJayM 3asBJIEHHs O MPeNOCTaBICHHUH [JOCTYIA | apXUBHBIM
NOKYMEHTAaM M CIIPaBOYHO-TIOUCKOBBIM CPEACTBaM K HUM B HYUT4lBLHOM 3aje
apxuBa;

aJlpecoB ApPXMBHOrO OTHena AJMHHHCTpaluM, oOpalleHue \L KOTOpbIE
HEOOXOAUMO IS MIPEeIOCTABICHUs MyHULMUITAILHON YCIIyTH;

crpaBo4HOM nH(opMaluu o paboTe apXUBHOTO OTAeNa AIMUHUCTPALHH;

JIOKYMEHTOB, HEOOXO/IUMBIX /715 IPEOCTaBIEHU MyHULMITAIbHAH yCITyTH;

HOPSIJIKA U CPOKOB NPEIOCTABIIEHHUS My HULIMITAIBHON YCIIyTH;
nopsiika TOJNYy4YeHHs CBEICHMH O XOJe pacCMOTPEHHs 3as

BJICHHA O

IpeOCTaBIEHHH MYHULUNAIBHON YCIyrd M O pe3yabratax MNpeJacTaBICHUSA
MYHHLUIAJIBHOU yCIIyTH;

nopsaka  gocyaebHoro  (BHecyneOHOro) — o0xaloBaHMsA | | NEHCTBUH
(be3meiicTBug)  AOMHMHUCTpALMM,  JOODKHOCTHBIX — JIMLI  AJIMHHMCTPaLUH,
MYHHIMIIATBHBIX CIIyXKaIlluX, IPUHUMAEMBIX UMHU PELIEHUH MpH npeJJ*o CTaBJIEHUU
MYHHUUMMNAIBHOMN yCIIyTH.

1.7. Tlpu yctHOM oOpaiueHdd 3asBuTens (JIMYHO HIM MO | TenedoHy)
CTIIELIMAIUCT  apXHBHOTO  OTAena  AJMHHHUCTpPAlUH,  OCYLUECTBISIOLINH

KOHCYJIbTUPOBaHHKE, MOAPOOHO ¥ B BEXIMBOH (KOpPpEeKTHOU) dopme U
OOpaTHUBILIUXCSI 10 UHTEPECYIOLIUM BOIIPOCAM.

Tesne(OHHBIA 3BOHOK.
Ecnu cneuuanuct apxuBHOro otTAena AJMHUHUCTPALIUHU

ObITh cooOIIeH TenedOHHBIH HOMep, HO KOTOPOMY MOXHO Oyaer
HeoOX0oaUMYI0 HHMOPMAIHUIO.

Ecnu IMOAIrOoTOBKa OTBETA Tpe6yeT opoaOIKUTEINBHOTO BpPE

CHU,
npensaraet 3asgBUTEIO OAMH W3 CIEAYIOLIUX BAPUAHTOB AATbHEHUILINX ,;/j-ﬁcmnﬁ:

U3JI0KUTh OOpallleHre B NMCbMEHHOU (opMme;
Ha3HAYUTh JPyroe BpeMs [UIsi KOHCYJbTalUH.
Cnenmanuct apXMBHOIO OTAela AIMUHUCTPALMM HE BIIPaBe OCYI
MH(QOpMHUpOBaHUE, BBIXOJMIIEE 3a PaMKM CTaHJAPTHBIX HpoLenyp H

npeaoCTaBICHUA MyHHHHHaHBHOﬁ yCi1yIrd, ¥ BJIHUAIONIES TTPAMO HJIKM KO
INPUHHUMACMOEC pCLICHUC.

IIponomKUTENBHOCTD
npesblath 10 MUHYT.

uHbGOpPMHUpPOBaHUS 1O TeneQoHy He

HNHdopMupoBaHHe OCYLIECTBISIETCS B COOTBETCTBUM C TpaduKoM

rpaxziaH.
1.8. Ilo nucbMeHHOMY OOpalleHHIO CIEeNHAIMCT apXUBHOTIY(

AIMUHHUCTpAllM, OTBETCTBEHHBIA 3a MpeNoCTaBlIeHUE MYyHUIIHITATHHOM

NoipoOHO B MUCHMEHHON (POopMe pa3bsiCHIET MPpakJIaHUHY CBEIEHHS 10 H
yKa3aHHbIM B MNOyHKTe 1.6 AJIMUHUCTPaTUBHOrO perjaMeHTa B

igg

OtBeT Ha TeneOHHBIH 3BOHOK JOJKEH HayMHAThes ¢ UHOO[
HaMMEHOBAaHWH OpraHa, B KOTOpBIM MO3BOHMN 3asiBUTENb, (haMHIIHH
oTuecTBa (MOCIeqHee — NMPU HAJIMYMHU) U JOJDKHOCTH CrielMalivcTa, npl

HE
CaMOCTOSATENILHO JIaTh OTBET, Teje(hOHHBIH 3BOHOK AOJDKEH ObITh mepga

(nepeBeieH) Ha qpyroe JOJDKHOCTHOE JTULO WK XKe 0OpaTHUBILIEMYCS JIULI]
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Qe

y¢TaHoBieHHOM DenepanbHbIM 3aKk0HOM OT 2 Mast 2006 r. Ne 59-P3 «O nopsiake
padcMoTpeHuss oOpaweHuit rpaxnaH Poccuiickoit ®enepauun» (manee -

nepajibHbIif 3aKoH Ne 59-D3).
1.9. Ha PIII'Y pa3Mmeraercs cienyroras nHGOpMaLIHS:
- HauMEHOBaHUE (B TOM YUCJIe KpaTKOe) MyHULUTIAIbHON YCIyTH;
- HauMEHOBaHuWe  opraHa  (OpraHMs3aluu),  MPeNOCTaBISIOIIErO

MyYHUIHIAJIBHYIO YCIIYTY,

> Q0T T T

it

- NepeICHDb HOPMATHBHBLIX  IIpaBOBBIX  4KTOB, HEMOCPEACTBEHHO

PeIyIMpYIOLIMX IPEeAOCTaBICHHE MYHHUIMIATIBHOM YCIYTH, C YKa3aHHEM HX
PKBU3UTOB M HMCTOYHUKOB OdHUIHAIBHOTO omnyOnukoBaHHs (B TOM YHCIE
AYMEHOBAaHME M TEKCT AJMUHUCTPAaTUBHOIO perjlaMeHTa ¢ YyKa3aHueM
PKBU3UTOB YTBEPJAUBIIEr0 €ro HOPMATHBHOIO IIPaBOBOIO aKTa W HCTOYHHKOB
byIMabHOrO  ONMyONUKOBaHUS JIMOO HAaMMEHOBaHHE H TEKCT NIpOeKTa

MUHHUCTPATHBHOT'O perjaMeHTa);

~ CIoco0bl MPeAOCTaBICHNUS MYHHIMINIATBLHOR YCIyTH;

- ONMCaHue pe3yJbTara MpeaoCTaBleHus MyHULIMIAIbHON YCIyTH;

- KaTeropusi 3asiBUTEJE€H, KOTOPHIM NPEeNOCTaBIsAETCS MyHUUHUNATbHASA

yeiyra;

My

]
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— cripaBOYHass MHGOpMalHs 00 apXHBHOM OTJene AJIMHHUCTpalUH, B

KOTOpPOM MOXHO TMOJy4YuTh HH(OpMALMIO O [paBWiIax IPeJOoCTaBICHUS

HULMIIAJIBHON YCITyTH;

- CPOK MPEeOCTaBICHUS MYHHUIIMIIATBHOM YCIYyTH;

- CPOK, B TEYEeHHEe KOTOpPOro 3asBJIIEHUE O IPEeAOCTaBIeHUHU
HULMITATBHON YCIIYTU TOJDKHO OBITH 3aperucTPUPOBAHO;

— MaKCHUMAJIBHBIH CPOK OXHIaHHS B ouepelH MpH INojaye 3asBICHUS O

NnpeaoCTaBJICHUH MyHHI_[I/IHaJ'[I)HOﬁ YCIIYI' THYHO,

- OCHOBAHHsI JIsI IIPHUOCTAHOBJICHHUA MPEAOCTABJIICHUS aubo OTKaza B

OpeaoCTaBIC€HUN MyHHHHHaJIBHOﬁ YCJIYru (eCJ'II/I BO3MOXXHOCTb 3TOTO
l'ﬁpCI[yCMOTpeHa 3aKOHOILaTeHBCTBOM);

- HAOKYMEHTHI, ImogJIe Kaliue O6ﬂ3aTeJIBHOMy MpEACTABJICHHUIO

3asiBUTENIEM ISl MTOJIyYeHHs] MYHUIIMIIATbHON YCIYIrH, CIIOCOOBI MOTY4YEeHUsI 3THX

KYMEHTOB 3asiBUTE]IEM W MOPSAOK WX MpeACTaBIeHMsI C YKa3aHHUEM YCIYT, B
}yJIbTaTe PeJIOCTaBIEHUsI KOTOPBIX MOTYT ObITh MOJIy4eHbl TAKHE JOKYMEHTHI;
— dhopMBl 3asBIEHMI O MPENOCTABICHHMM MYHULUNAIBHOW YCIyIW H
bIX [OKYMEHTOB, 3allOJJHEHHE KOTOpBIX 3asBUTEJIEM HEOOXOAMMO IUIs
pallieHUs 32 MOTYyYeHUEM YCIIyTH;

- CBEJICHUS O BO3ME3JHOCTH (0e3BO3ME3AHOCTU) MPEeAOCTaBICHUS
HULUNAIBHON yCIyry, MPaBOBbIX OCHOBAHUAX U pa3Mepax IUIaThl, B3UMAEMOM C
iBUTENSL (€CIM yciIyra MpeaoCcTaBiseTcsl Ha BO3ME3JHOM OCHOBE), METOIUKE
cyeTa IUIaThl 3a MPEeIOCTaBIeHHEe MYHMIUNAIBHON YCJIYrH C YyKa3aHUeM
PMaTHBHOT'O IIPaBOBOTO aKTa, KOTOPBIM 3Ta METOIUKA YTBEPXKACHA;

— NOKa3aTeu JOCTYITHOCTH U Ka4eCTBa MYHUIIMIATIbHOM YCIyTH;




uHhopManusi O BHYTPUMBEIOMCTBEHHBIX UM MEXBE
aJMHHUCTPATUBHBIX MpOLieypax, NOJIeXallUX BbIIOJHEHUIO ApXUBHB]
AIOMUHHCTpallMd, B TOM 4Hcie MHGOpPMAIUs O MPOMEXKYT
OKOHYATEIbHBIX CPOKaX TaKUX aAMHUHUCTPATUBHBIX NPOLEAYP;
CBEJICHUS O JOIYCTUMOCTU (BO3MOXXHOCTU) U TOpsIKE Jd
(BHecyneOHOro)  oOKajloBaHUS ~ pellieHUH W jedctBud  (Qe
AIMHUHUCTpALMHY, NPeAOCTaBISIIOIIEH MYHALIMNATBHYIO YCIIYTY.

Wnpopmauus nHa PIIIY o nopsinke wu cpokax
MYyHULMINAJIBHONM  yCIyrd Ha OCHOBAaHHUHU CBEACHUH, COHEPH
rocyapcTBeHHOH HH(popMaudoHHOH cucteMe «Peectp rocymapc
MYHHULMTTbHBIX ycuyr (byHxumit) Pecny6suxu bamu
peloCTaBseTCs 3asiBUTENIO OECIIAaTHO.

Hoctyn x wHbOpMaLMH O CpOKax U TOpsSIAKE IIpes
MYHULMNAIBHON YCIYTH OCYLUECTBIIsieTCs 0e3 BBIMOJHEHHUS 3asiBHTE
160 TpeGoBaHMii, B TOM 4YnCiIe Ge3 HCIOIB30BaHHUS IPOTPAMMHOTO 0f
YCTaHOBKa KOTOPOIO Ha TEXHUYECKUE CPENICTBA 3asBUTENS TPEOYET :
JULEH3UOHHOTO WJIM WHOTO COIVIallleHHs ¢ MpaBoobianaTesnieM Ipd
obecrieyeHUs, MpeayCMaTPUBAIOIErOo B3WMaHUE IUIAaThl, PETHCTPA
aBTOPU3ALMIO 3asIBUTENISI WM NIPEOCTABICHHE UM TTEPCOHANIBHEIX JJaHH

1.10. Ha oduuuansHOM caiiTe MYyHUIHMAJIbHOIO palioHa
CBEJIEHUAMHM, YKa3aHHBIMM B IyHKTe 1.9 AJIMMHHCTPAaTUBHOIO [
pa3MelnaroTcs:

NopsIIoK |
MYHULIMIIAJIbHOW YCIIYTH;
TIOPSIIOK U CITOCOOBI peABApUTENLHON 3allCH Ha Moaayvy

NpPEAOCTaBIIEHUH  MyHHLMNAIbHONH  yciayrum (MpH  Hald4udu
BO3MOXHOCTH);

a

UT

crnocoObl  mojmayM  3ampoca o

nped

T€
- uH(OpMalMsd MO BOMNPOCaM MpPEeNOCTABJIEHHS YCIIVT,
SBJISAIOTCA ~ HEOOXOAMMBIMH M OOs3aTeNbHBIMH  JUis  [Ipead
MYHHLMNAIBHON YCIyTH;
HOPSIIOK ITOJIyYeHUsI CBEIEHHUH O XOJe pPaccCMOTpPEHHUS
MNPeNOCTaBIEHUY MYHMIMIAILHOK YCIYTM M O pe3yjibTarax Ipeao
MYHHUIIUIIAJIBHOMN YCIIyTH.
1.11. Ha uHpOpManMOHHBIX CTEHAAX apXHUBHOIO OTHeNa AIMMU}
NOJJIEXKHUT pa3MeLIeHHUIO cilelytonias HHGopMaIlus:
CIIpaBOYHbIE TeNe(QOHBl aApPXUBHOTO OTAeNa AIMHH
NPEeIOCTABAIOIEr0 MyHHULIUIIAIBHYIO YCIIYyTY, Y4aCTBYIOLIEro B MPeJIOf
MYHHULUIIAJIIBHOMN YCIIYTH;
azpeca O(ULHAIBHOrO caiiTa, a TAKXKe 3JEKTPOHHOU MOYT
(bopMbl 06paTHOMN CBSI3U apXUBHOI'O OTAENA A IMUHUCTPALIUY;
BpeMsi OXXHIAHHMS B OYepelrd Ha MNpPHUEM JOKYMEHTOB H II
pesyyibTara MpPENOCTABICHHS MYHUMLMIAIbHOW YCIYT'H B  COOTBE]
TpeOOBaHUAMH A IMUHUCTPATHBHOTO PErVIAMEHTA;

CPOKH IIPECaOCTABJICHUA MyHHHHHaJIBHOﬁ YCIYyTH,
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- 06pa3u1>1 3arOJIHCHUS 3asBJICHUMN U I'IpI/IJIO)KEHI/Iﬁ K 3as4BJICHHAM,
- HC‘-IeprIBaI-OHII/Iﬁ nepeicdp OOKYMCHTOB, H€O6XO,ZII/IMBIX i

MPEIOCTABACHHUA MYHHLHUIIAILHOH yCIyTH;

- UCYEPNBIBAIOIIMMA MepeueHb OCHOBAaHUM [Jii OTKa3a B MpUeMe

JOKYMEHTOB, HEOOXOAUMBIX ISl IPEIOCTABICHHUS MYHUIIMITAIbHON YCIIYyTH;

- HC‘-Iepl'II)IBaIOHIHﬁ NnepeHCHb OCHOBaHUM AJIs1 TIPUOCTAHOBIICHHSA WU

OTKa3a B NPEeAOCTaBICHUN MyHULIUIIAILHON YCIIyIH;

- INopsAAOK H CIOCOOBI noaadyn 3asBJICHHA O MpCAOCTaBJICHHH

MYy HULIMTIAJIBHON YCITyTH;

- NOpPSAAOK H CcrocoObl MOJYy4eHHS pa3bsCHEHUM MO MOPSIKY

N1PEIOCTABIEHUS] MyHULMIIAIILHOM YCIIYTH;

- MopsAAOK INOJYy4YCHUS CBEJEHUH O XO0j1e pacCMOTpPEHHsT 3asiBJICHHUS O

NpPEJOCTABICHUH MYHHUIMINAIBHON YCIYrdH M O pe3yabTaTax I[peloCTaBIeHHS
My HAULIMTIAJIBHOM YCITyTH;

- MOPSIAOK  3allMCH  HAa JIMYHBIA MpUeM K JOJDKHOCTHBIM JIMLaM
MUHUCTPALINH;
— NopsIoK Jocyae6Horo (BHecyneOHOro) oOXKaloBaHUSI peLIeHMH,

neucTBUi (Oe3nercTBUs) AAMUHUCTPALUY, JTOJDKHOCTHBIX JULl AJIMUHHUCTpAIUH,
My HULIATTAJIBHBIX CIIy>XallluX, OTBETCTBEHHBIX 3a npeoCTaBIeH e
MyHUUHUIIAIBHON yCIIYyTH.

1.12. B kabunere apXuBHOTO oOTAeNa AIMUHUCTPALMM pa3MEIIaroTCs

HPPMATHBHBIE IIPABOBBIE AaKTBI, PETYIHPYIOIIUE MOPAAOK MNpEAOCTABICHHA

HALAITAIBHOMN YCIIYTH, B TOM 4YucClie AJMUHUCTPATUBHBIN PErJIAaMEHT, KOTOPhIE
TpeOOBaHHIO 3asBUTEISI IPEIOCTABIISIOTCS €My JUIsl O3HAKOMIICHHUS.

1.13. Mudopmaumss o xome pacCMOTpEHUs 3asBIE€HUsI O IPEAOCTaBIEHUHU
HULIMMAJIBHOW YCIYTM U O pe3yJbTaTax INpeAdOoCTaBIEHHUs MYHHLHUIAIbHON

YEJIyrd MOXeT ObITh MOJy4yeHa 3asBUTENEM B COOTBETCTBYIOLIEM apXUBHOM
ofraene AIMHHUCTpalMd Tpu oOpaiieHuH 3asBUTENS JHUYHO, IO TenedoHy,
NOEPENCTBOM 3JIEKTPOHHON MOYTHI (TIPY HAIMYHH TEXHHUUECKOH BO3MOXKHOCTH).

II. Ctanaapt npegocraB/ieHHst MyHHIIHNIAJIbHOH YCAYTH

HaunmMeHoBaHUe MyHHIIHNIAJABHOR yCIyTH
2.1. ObecrieyeHue paocTyna K AapxXHUBHBIM JOKyMEHTaM H CIPaBOYHO-
ICKOBBIM CpPEICTBaM K HUM B UMTAJILHOM 3ajl€ apXUBa.

HauMeHoBaHHe OPraHa MeCTHOIO CaMOYIPaBJIeHHA (OpraHU3alHH),
npeaocTapjsiiomero (mei) MyHHLIHNAJABHYIO YCAYTY

2.2. MyHuuunaneHas yciiyra IpeJoCTaBIsSeTCs AapXUBHBIM OTIEJIOM
MUHHUCTpALlMM MYHUIUIAIBHOTO paiioHa beneGeeBckuii paiion PecrmyOnuku
[IIKOPTOCTAH.

2.3. llpenocraBieHue MYHMUHMOAJIBHOW YCIyrM OCYIIECTBISETCS IIO
KyMeHTaM ApxuBHOro ¢onna PecrnyOonuku bamikoprocraH, HaXOASIIMMCS Ha
AHEHUU B apXUBHOM OTAee AMUHUCTPALIMH.




[lonp30BaTen0  MpeaocTaBiseTcsl JAOCTYN K JleNam, LOTKyMeHTaM,
CIIPaBOYHO-TIOMCKOBBIM CPEJCTBAM K HUM, [EYaTHBIM H3JaHUSAM |C y4EeTOM
OTpaHUYCHHM, YCTAaHOBIEHHBIX cTaThel 25 PenepanbHOro 3akoHa ot| 22 okTs0ps

-

2004 roga Ne 125-03 «O6 apxuBHOM aene B Poccuiickoit denepanuu.

2.4. Tlpu npemocTaBleHHH MYHHIHIAIBHOW YCIYrH apXUBHBIM OTAEIOM
ANMUHHCTpAIliK  3ampemaeTcss TpedoBaTh OT 3asiBUTENS  OCYILIECTBIECHUS
OeHCTBUM, B TOM 4HCI€ COIJacOBaHMH, HEOOXOAMMBIX JUIS | [OJy4YEHUS
MYHHULUTAIBHONM YCIYTd U CBA3aHHBIX C oOpalleHHeM B HHbIe rOCYIAPCTBEHHbIC
OpraHbl M OpraHu3allid, 3a HCKJIIOUYEHHEM TIOJNy4YeHHs YCJIYr, BKJIIOHEHHBIX B

NEPEUYCHb YCIYI, KOTOPBIC sBJIAKOTCH HeO6XOI[I/IMBIMI/I U 00s3aTeNbHbIMU IS
NpeaoCTaBJICHUA MYHUIIMITAJIBHBIX YCIIYT.

Onucanue pe3yJibTaTa NpeaocTaBIeHUsI MyYHHIHNIAJIbHOH y¢Iyru
2.5. Pe3ynbpTaToM npefoCTaBleHUs] MyHULIMTAIBHOM YCIIYTH SIBISETCS
1) npenocraBiieHre NOAB30BATENIO AOCTyNA K HAXOASIUMMCS Ha XJJaHEHUH B
apXMBHOM oOTaene AJIMHHUCTPAUMM [JOKYMEHTaM apXWBHbIX (QOHIOB U
CIIPaBOYHO-TIOUCKOBBIM CPECTBAM K HXM B UATATBHOM 3ajle apXUBa;

2) 000CHOBaHHBII OTKa3 B JOCTYIE K apXWBHBIM JOKYMEHTaM (KQMUSIM) H
CIPaBOYHO-TMIOUCKOBBIM CPEACTBAM K HUM.

Cpok npexocraB/ieHNst MYHHIHNIAJBHON YCIyTrd, B TOM YHCJIE ¢ YYeTOM
He00X0HMOCTH 00palleHHs] B OPraHU3AIHH, yYACTBYOIIHE B
NpeIocTaB/JIeHHH MYHHIMNAJAbHOMN YCJIYrH, CPOK MPHOCTAHOBJIRHHS
NpeJocTaB/JeHHs MYHHIIUNIAJIbHOH YCJIYIH B ¢Jiy4yae, eCJIH BO3MOKHOCTh
MPHOCTAHOBJICHHS NPEAYyCMOTPEHA 3aKOHOIaTe1beTBOM Poccenifckoii
Degepannn, Pecny0dinkn bamkoprocraH, cpok Boliauu (HanpaBji¢HHs)
AOKYMEHTOB, SIBJISIIOIHXCS Pe3yJibTATOM NPeA0CTABJIEHHSI MYHUIIHIANbHOMK
YCJIYTH
2.6. Cpok nmpenocTaBileHHs MYHUIHNATBHOM YCIYyrM HCUHCISETCS CO
IHs NOCTYIUUICHUST 3asBJIEHUs 00 o0ecleueHrH JOCTYIa K apXUBHBIM TOKYMEHTaM
U CIOPABOYHO-TIOMCKOBBIM CpEACTBAaM K HUM B UHUTAJBHOM 3ajie apXHBa B

NMUCbMEHHOH (hopMe MM MUChMa HANpPaBUBILErO €ro opraHa Wi oprasiianuu, U
He JI0JDKEH MpeBbIlaTh 1 KajleHJapHbIH ro/I.

2.6.1. JlaToi mocTymiieHUs 3asBJIE€HUs] WIM MHChbMa HalpaBUBIIENO| OpraHa
WJIM OpraHU3alMK (anee — 3asBJICEHUE) NPU JTUYHOM OOpallleHHH MOJIb3QHATENS B
apXuBHBIA oOTAeN AJMHMHHUCTpPALlMM CUMTAeTCsl JE€Hb MOJa4yd 3asBlIEHUS C
IIPUIIOKEHUEM  [PEAyCMOTPEHHBIX IMyHKTOM 2.8 AJMUHHCTPATUBHOTO
periraMeHTa HaajexaluM 00pa3oM opOpMIIEHHBIX JOKYMEHTOB.

2.6.2. IlpenocraBneHue MONK30BATENIIM JOCTYIA K cnpaBquo-no\n:KOBblM
cpeacTBaM (ONMCH JeJl, JOKYMEHTOB, [TyTeBOIUTENH, KaTalOTk) B YHTAIIH
apXuBa OCYILECTBIAETCS B IeHb OOpallleHusl.

2.6.3. Cpok mnpenocTaBjeHHs TNOJNB30BaTeIsIM JOCTyIa K JOKyMeHTaM
ApxuBHoro ¢onna Pecry6nuku bamikoproctaH — He mosaHee 4em |depes 2

pabouux JHS cO JHA OGOpMIEHMS B YCTAaHOBJIEHHOM MOpsaxe| |3akasza
(TpeboBaHus) Ha BBIAAYY apXUBHBIX JTOKYMEHTOB.

HOM 3aJi€




2.6.4. Cpok mpenocraBieHUs TOJB30OBATENsAM JOCTyNNa K JOKyMEHTaM
OFPaHUYEHHOI0 JOCTyNa, YACTUYHO PAaCCEKPEUEHHBIM, HA MHOCTPAHHBIX S3bIKAX —
HE mo3aHee 4yeM 4depe3 10 pabouux gHeit co AHA 0GOpMIIEHUS B YCTAaHOBICHHOM
nopsiake 3akasa (TpeboBaHUs ) HA BbLIaYy apXUBHBIX JOKYMEHTOB.

2.6.5. Otkaz B o0ecrieyeHHH JOCTyma K apXUBHBIM JOKyMEHTaM
Yl ¢CIIPaBOYHO-IIOMCKOBBIM CPEJICTBAM K HUM B YMTAJIbHOM 3ajie apXUBa BbIAeTCs
l'lﬁOFIbi}OBaTeJHO B TeueHHe 10 MUHYT (C YCTHBIM pa3bsCHEHUEM IIPUYMH OTKa3a)
npy JUYHOM OOpallleHHWH, W B TeueHHe 3-X paboyux AHEH B Cilyyae BbIAAuH
MCHMEHHOT'O OTKa3a NPH MOCTYIUICHUHU 3asiBIEeHUS B MMCbMEHHO (opme.
HanpasneHue yBefoMJIeHHS O TIPUHSATOM peUIEHHH 00 obecrnedeHuu
JOfTyna K apXMBHBIM JIOKyMEHTaM M CIIPaBOYHO-NOMCKOBBIM CPEACTBAM K HUM B
QJIBHOM 3aJIe apXWBa OCYILECTBISAETCS B TeUeHHe 3 padouMx JAHEH ¢ MOMEHTa

UT
1} pLuHﬂTHH peleHus.

HopMmaTHBHbBIEe NpaBOBbIe AKTHI, PeryJHpylolHe NpeIocTaBIeHue
MYHHIUNAJALHOH ycayrua

2.7. IlepeueHb HOPMATHBHBIX [PABOBbIX AaKTOB, PErYJUPYIOLIUX
TIpEIOCTaBIIEHHEe MYHHULMIAIBHON YCIyrd (C yKa3aHHeM WX DPEKBH3HUTOB H
HCTOYHHKOB OGUIMATBEHOTO ONYONMKOBaHHS ), pa3MellleH Ha OpULIMaIbHOM caiiTe
MYHHULHMIAIBHOTO palioHa, B TOCYJapCTBEHHOW HWH(OPMALIMOHHOM CHCTEMe
{PeecTp rocymapcTBeHHBIX M MyHWIMMATbHBIX ycayr (byHkuui) PecmyGnuku
Bamkoproctan» u Ha PIIT'Y.

HcyepnbiBamouiuii nepeueHb 10KYMEHTOB, HEOOXOAHMBIX B
COOTBETCTBHHM ¢ HOPMATHBHBIMH NMPAaBOBLIMH AKTaMH /1J1s1 IPEXOCTABJIEHHS
MYHHIMNAJIBHON YCJIYIH H YCJIYT, KOTOpbie IBJISAIOTCA HE00X0AHMBIMH H

00513aTe/IbHBIMH VISl Pe10CTABICHH MYHHIHIIAJIbLHOH YCIYTH,

NOIeKALHX NMPeICTABJICHHIO 3asiBUTeIeM, CIIOCOOBI HX NOJIy4YeHHs

3asiBHTEJIEM, B TOM YHCJIe B JJIEKTPOHHOH (popme, MOPSIAOK HX
npeacTaB/ieHHsA

2.8. MUcyepnbiBaroliuii  nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBUM C HOPMAaTHBHBIMH MPABOBBIMH aKTaMH JJI  IIPEeJOCTaBJICHUS
MYHUIIMMAbHOM YCIyTH, MOJUIeXKAHIUX NPECTABICHUIO 3asiBUTEIIEM:
2.8.1 3asBneHue 00 oOecrmedeHHWU NOCTyNa K apXMBHBIM JOKYMEHTaM H
CIIPABOYHO-TTOUCKOBBIM CPEJICTBAM K HHUM B YHMTAJIBHOM 3ajle apXuBa Mo ¢opme,
cornacHo Ilpunoxenuto Ne 1 k HacrosiieMy AJMUHUCTPAaTUBHOMY DETJIaMEHTY,
[10JJAHHOE B a[JpeC apXUBHOTO OTJeNa AJIMUHUCTPALUH CIEAYIOILUMH CIOCOOaMHU:
1) B dopme nokymeHTa Ha OyMa)KHOM HOCHUTEJe — MOCPEICTBOM JHUHOTO
OOpalleHHs] B apXUBHBIM OTHeNn AIMUHHCTpaluu (fajee — JMYHOE oOpalleHue),
MOCPEACTBOM IIOYTOBOTO OTIpPABIEHHS C OOBSABICHHOM IIEHHOCTBIO TNPH €ro
[IEPECHUIKE, ONMUCHIO BJIOXEHUS U YBEIOMJIEHHUEM O BpYUECHMH (Zajiee — MOYTOBOE
OTIpaBlICeHUE);
2) myTeM HamnpaBlIeHHs OJJIEKTPOHHOrO [OKYMEHTa B apXHBHBIA OTHEN

AZIMVHUCTpPalMK Ha OQUIMATIBHYIO 3JIEKTPOHHYIO TI0YTY (ajiee — MpeCTaBleHue
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OCPpE€ACTBOM 3J'I€KTpOHHOﬁ HO‘{TBI) C HCIIOJIB30BaAHHUCM DJJICKTPOHHO
IMNOAITUCH.

2.8.2. TOKYMEHT, yAOCTOBEPSIOLUI JTUYHOCTD 3asiBUTENS, IIPEACT

cliy4yae oOOpallleHHs 3a MOJy4eHHEM MYHULMIIAIBHON YCIYrd IIpe

Npe1yCMOTPEHHbIN 3aKOHOAATENLCTBOM Poccuiickoit Penepauuy;
2.8.3. MUCHMO HampapsIOUIEr0 OpraHa WM OpraHu3auuu

cornacHo IIpunoxenuto Ne 2 k HacTogieMy AIMUHUCTPAaTUBHOMY per
2.8.4. 1OKyMEeHT, NOATBEPKIAIOIIUHI [T0JTHOMOUHS TIPEACTaBUTE]]

%

e

Il
JI
1

nudpoBoit

aBUTENA (B
TaBUTEJIA),

o d¢opme,
AMEHTY:;

B cinyyae HeoOX0AMMOCTH JOCTYIIa K apXUBHBIM JOKYMEHTaM, COJepKaliuM

CBEICHUs O JINUHOM U CeMEWHOM TalHe rpakJaHHWHa, €ro YacTHOU Xu3
CBE/ICHUS, CO3/alolliie yrpo3y AJs ero 0e30MacHOCTH paHee, YeM dYe
JeT CO [OHS CO3JaHUs TaKux JOKYMEHTOB, II0JIb30BaTENIIO
NpEeICTaBUTh HOTapHaJbHO 3aBEPEHHOE  pa3pelieHue
HacJeJHUKOB WJIM JOBEPEHHOIO JIMLa) Ha JOCTYH MOJb30BaTeNs K

APXUBHBIM NOKYMEHTAM HJIK AOKYMCHTHI, MMOATBEPKAAOLUIME IIpaBa 1o
B Ka4€CTBE€ HACJICAHHWKA I'paKJaHUHA.

H

Obecneuenne JOCTyNa K apXUBHBIM JJOKYMEHTaM H CIIPaBOYHO-II(

cpeacrBaM K HHAM B YHTaAJIbHOM 3ajleé apxuBa HNpeaoCTaBJIACTCA T
HENMOCPECACTBEHHOM IPHUCYTCTBHU 3assBUTENIS B YUTAJILHOM 3aJ1€ apXHBa.

HcuepnbiBalowmuii nepeyeHb 10KyMEeHTOB, HEOOXOIHMH

H

o
€
rpaxJaagu

Y
1

DJ]

!9,

11, a TAaKXKe
23 75 (50)
DOXOIUMO
Ha (ero
Ka3aHHBIM
b3oBaTeNs

)MICKOBBIM
[bKO TIpH

B
COOTBE€TCTBHH C HOpMAaTHBHBIMH NIPaAaBOBbIMH aKTaMH AJI llpeIIOCTZ:JBJleHHﬂ
KU

MYHHLHIIAJbHOH yCJIYTH, KOTOpble HAXOASITCA B PACHOPSIZKEH
roCyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOI'0 CaMOYN paBJIeHHS
OPraHoB, y4acTBYIOIHX B IPEJOCTABJICHHH MYHHIMNAJTbHON YCJI

KOTOpbI€ 3asiBUTEJIb BIIPaBe NPeJICTABUTD, a TAK)Ke CIOCOOLI HX 110
3asiBUTEJISAIMH, B TOM 4YHCJ/Ie B JIEKTPOHHOI hopme,

NOPHAJIOK HX NpeacTaBJIeHHs
2.9. IlpencraBneHue JOKYMEHTOB HEOOXOMHUMBIX B COOTBE
HOPMaTWBHBIMH TPAaBOBLIMH aKTaMH [UIS HOPEJOCTABICHUS MYHHI]
YCIyT'H, KOTOpblE HaXOMATCS B PACHOPSIKEHHH TOCyIdapCTBEHHBIX
OpraHOB MECTHOI'O CaMOYIPAaBJICHUSS U MHBIX OPraHoOB,

NPENOCTABIEHHH TOCYNAPCTBEHHBIX WM MYHHULMMAIBHBIX YCIYT, H
3asBUTEIb BIIPaBE IPEJCTABUTH, HE NIPEYCMOTPEHO.

Yka3anue Ha 3anpeT TPeGOBaTh OT 3asiBUTEJIA
2.10. Ilpu nOpenocTaBIeHUH MYHULMNAIBLHON — YCIYTH
TpeOOBaTh OT 3asABUTENS:
2.10.1. mpencTaBiaeHus NOKYMEHTOB M HH(POPMaUWM WM ocymeJ
AeHCTBHM, NpeNCTaBIE€HHE MM OCYIECTBIGHHE KOTOPBIX He IMpeayd

HOPMAaTUBHBIMH ~ NPaBOBBIMH  aKTaMH,  pEryJUPYIOLIMMH  OTH
BO3HHUKAIOIIHE B CBA3M C NPEJOCTABICHUEM MYHUIIMITATBHOM YCIIyTH;
2.10.2. nmpexcraBieHHs JOKYMEHTOB W UHMOPMAIHH, KOT

H
y
HV

rd
H

y4acTBY[(

3arpe

CTl

DpPbIE

HHBIX
M, H
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TBUU C
[TaJIbHOM
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B
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CQOTBETCTBUM C HOPMATUBHBIMHM MpaBOBBIMH akTaMH Poccuiickoit ®enepanuu
U |Peciy6iku bamrkoproctal, MyHHULHUIATIBHBIMY ITPABOBBIMH aKTaMH HaXOAATCS

paclopsHKEHUHM OpraHOB, MPEAOCTABIAIOIIMX MYyHULIMNAIBHYIO YCIYTy,
CyJapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOI'O CaMOYyNpaBJIe€HHs U (WJIH)

NnoJABEAOMCTBEHHBIX rocy1apCTBCHHbIM opraHam H opraHam MECTHOI'O

(

o< -

o oo S o o D o= T .

lasu |

If

=z

H ¢

Al

C3MOYTIPaBJICHHS OopraHu3alui, y4acTBYIOLLUX B peoCTaBIeHUN
MyHULUNAIBHBIX YCIYT, 3a HUCKIIOYEHHEM JOKYMEHTOB, YKa3aHHBIX B 4acTu 6
ctareu 7 @epepanpHoro 3akoHa ot 27 uions 2010 roma Ne 210-03 «O6
OpIlaHHU3alMK TPEeNOCTABIEHUSl TOCYNAapCTBEHHBIX M MYyHHUUMIIAILHBIX YCIYI»

ajiee — MenepanpHblil 3akoH Ne 210-D3);
2.10.3. mpezacraBieHUss OOKYMEHTOB M MH(OpMaLMH, OTCYTCTBHE U (MIIH)

HB,ZJ]IOCTOBepHOCTB KOTOPbIX HE€ YKa3bIBAJIUCh IIPH IE€PBOHAYaJbHOM OTKa3¢ B
prHeéME TOKYMCHTOB, HEOOXOIHMBIX AN IpeaoCTaBIICHUS MYHHHHH&HLHOﬁ
CJIYT'Y, nbo B NpeaoCTaBJICHHH MyHI/IHI/IHaJIBHOﬁ YCiIyTra, 3a HCKIKOYCHHUEM

I IYIOIUX CJTy4acsB:

HU3MCHCHHUC TpCGOBaHHﬁ HOPMAaTUBHEBEIX IIPABOBBIX aKTOB, KaCarOLUXCs
CA0CTABJICHUA MYHHHHHaHBHOﬁ YCIYIry, I10CJIC nepBOHaqaanoﬁ nogadu

3aBJICHHUA O ITPCAOCTABICHHUH MyHI/II_II/IHaJ'II)HOﬁ YCIIYTH;

HaJIM4Ke OIIHOOK B 3asgBJIEHUH O peaoCcTaBJICHUU MyHHHHHaJIbHOﬁ YCIyru
JIOKYMCHTAaX, MOJAaHHbIX 3aABUTECJIEM I10CJI€ NTE€PBOHAYAJIBHOI'O OTKa3a B IIPHEMC

OKYMEHTOB, HCO6XO}1HMLIX 4JI MPpE€aoCTaBJICHUA MyHHHHHaHLHOﬁ YCIYTH, 60
I

IPCAOCTABJICHUHU MYHI/IHPIHaJIBHOﬁ YCIYId U HE BKIIIOYCHHBIX B HpeﬂCTaBﬂeHHbIﬁ

HEC KOMINJICKT JOKYMCHTOB;
HCTCUCHHUEC CpPOKa JIEUCTBUS JOKYMCHTOB HWJIK HN3MCHCHUC IfIH(i)OpMaHI/II/I

a
[4CHC NEPBOHAYATILHOIO OTKasa B IIpUEME JOKYMEHTOB, HCO6XOI[I/IMI>IX JUIA
P

eOCTaBlieHHss ~ MYHULMIIAIGHOH  yCIyrd, JuO0 B NPEAOCTaBJIEHHH

(yYHULMTATbHON YCIIyTH;

BBIABJICHHUEC  JOKYMCHT&JIBHO INOATBEPXKACHHOI'O (baKTa (HpI/ISHaKOB)

QUIMOOYHOr0 MM IPOTHUBOIMPABHOTO JeicTBUs (0e34eHCTBHsA) OODKHOCTHOTO

ma A/ZIMI/IHHCTpaI_II/II/I, MYHHIIUOAIBHOTO ClyXallero InpH II€pBOHA4Ya/IbHOM

H
TKa3c B IMpUeMe AOKYMECHTOB, HGO6XOI[I/IMBIX s NpeaOCTABJICHHS
y

'HULIMTIAJIBHOM yCIIyTH, TMOO0 B IPEOCTaBICHUM MYHUIIUITAJIbHON YCIIYTH, O YeM
NUCBMEHHOM BHJE 3a TMOJIUCHI0 pYKOBOAUTENS AIMUHUCTPALMH, IIPH

JIGPpBOHA4YaJIbHOM OTKa3c< B npueMe AOKYMECHTOB, HeO6XO,B,HMbIX AJ1s
NpeaoCTaBIICHHUSA MYHHILI/IHaJIBHOﬁ yCIIyrd, YBCAOMIACTCS 3asABUTE]Ib, a TaKXKE
NIPUHOCATCA U3BUHCHHUA 3a JOCTaBJICHHBIC HeyIlO6CTBa.

HcuepnbiBalouii nepeyeHb OCHOBAHHIH JJIsi 0TKa3a B pHeMe

AOKYMEHTOB, HeOOXOHMBIX JJIsl npeaocTaBJICHHA MyHl/llll/ll]aJ'leOﬁ yciayrn

2.11. OcHoBaHUsAMHU AN OTKa3a B IpUeMe K PaCCMOTPEHMIO OKYMEHTOB,
P0OXOIUMBIX IS IPEIOCTABJICHHS MYHHIUIAIBHOMN YCITyTH, SIBJISIFOTCS:
OTCYTCTBHE  JOKYMEHTOB, YyKa3aHHbIX B  nyHkre 2.8.2, 2.84

JIMHUHUCTPATHBHOI'O PETJIaMECHTA,
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HETIPaBUJIIbHOC 3aIl10JIHCHHUEC JHUYHOTO 3asiBJICHUSA HJI

HaIpaBiIAIOIIedl OpraHu3aluy, yKa3saHHbIX B NMyHkTax 2.8.1 u 2.8.3
AMUHUCTPaTUBHOTO perjamesTa.

4
H

HcuyeprnibiBaloiuii nepevyeHb OCHOBAHHH 1Jisl IPHOCTAHOBIIE

0TKa3a B Pe10CTAB/JIeHHH MYHHIIMNIAIbHOH YCJIyrH
2.12. OcHoBaHus Uil NPHUOCTAHOBJIEHUS MPENOCTABICHUS MYHI
YCIYyTH OTCYTCTBYIOT.

11

2.13. OcHOBaHHMS IS OTKA3a B [tpe,;0CTaBIeHUA MyHULHUITAIbHON

1) BBINOJHEHHE CIEUMATUCTAMU apPXHUBHOTO OTAeNa AIMI
ciry)keOHBIX 3aaHKi, C UCIIONIH30BaHHEM 3allpalliiBaeMbIX 3asBUTEIIEN
nes, JOKYMEHTOB, NIeYaTHbIX U3JaHUH.

[Tpu 5TOM CpOK, B T€UEHHE KOTOPOTrO apXMBHBIE JeNa, TOKYMEHTh
W3JaHusl He BBIJAIOTCS, He MOXeT mpeBblnaTh 120 pabouyux nHel
3aKa3a uX M0Jb30BaTEIEM;

2) BbIJIaYa 3alpallliBaeMEIX apXHBHLIX JI€], JOKYMEHTOB, IEYaTHE
BO BpEMEHHOE TII0Jb30BaHHE IOPUAMYECKAM M (HU3MUECKUM
dongooOpazoBaTeNisiM, WX NPaBOIPEEMHUKAM WM IO  3alpocan
rocyAapCcTBEeHHOU BJACTH, OPraHOB MECTHOT'O CaAMOYIIPABIICHHUSL.

ITpu 3TOM CpOK, B T€UEHUE KOTOPOI'O apXUBHbIE J€J1a, JOKYMEHTHI
H3IaHUs HE BBIJAIOTCS, HE MOXET MPEBBILIATE CPOKA, YKa3aHHOTO B aKT
BO BpEMEHHOE I0J1Ib30BaHUe apXUBHBIX A€, JOKYMEHTOB, MT€YaTHBIX U3/

3) 3KCNOHWPOBaHHUE 3aNPALIUBAEMbIX apXUBHBIX 1€, TOKyMEHTOB,
U3/1aHUM HA BBICTABKE.

HpI/I OTOM CpPOK, B TCHCHHUE KOTOPOI'O apXUBHLIC [1€J1a, JOKYMCHTEI,

y

il

L,
C

1

4
=3
-

A H

IX
J]

nHUucChMa
ACTOALIICTO

HHUA HJIH

(MTIaJILHOH

CIyTH:
[HCTpaLUd
APXUBHBIX

[1CYaTHBIC
MOMEHTAa

l U3JaHUU
Hiam
OpraHoB

IICHATHBIC
O BbLIa4¢c

150% 5

xj&
[CHATHBIX

IjeyaTHble
M3JaHUs HE BBIJAIOTCSA, HE MOXET MPEeBBIATh CPOKa KX BBIIAYH U3
apXUBOXpPAaHWJIMILA, OMNPEAEIEHHOIO paclopsiWTENbHBIM  JOKYMEHTOM  Ha
NpOBEACHUE BHICTABKHY;

4) BblIaya 3ampaliiBaeMbIX ApXUBHBIX J€J1, JOKYMEHTOB, ME€YaTHBIX [U31aHUH’
JpYTroMy MOJIb30BATENIO B YUTAIBHBIN 3aJ1.

[Ipu 3TOM CpOK, B TeUeHHE KOTOPOIO apXUBHBIE JI€J1a, JOKYMEHTHI, |Te4aTHbIE
U3/IaHUs HE BBIIAIOTCS, HE MOXET TpeBbIarh 40 pabounx nHeH ¢ MoMel1a 3aKasa
UX M0JIb30BaTEIIEM;

5) HanuM4yue OrpaHUYCHU, YCTAHOBJIIEHHBIX 3aKOHOAATEILCTBOM Pactuiickoi
Penepauun;

6) HajlyMyhe OrpaHHUYEeHMM Ha HCIOJIb30BAaHME apXMBHBIX AeJ, JOKYMEHTOB,
YCTAQHOBJIEHHBIX COOCTBEHHMKOM WJIM BlajejbleM I[pU I[epenadd | UX Ha
MIOCTOSIHHOE XpaHEHUE B apXUB.

IlepedeHnb yeayr, KOTOpble sIBJASIOTCS HEOOXOAMMBIMH H
00s13aTeIbHBIMH /151 NPEeAOCTABJICHHSI MYHHIHNAAbHOI yCAYrH, B TQM YHC/e

CcBe/leHUsl 0 JOKyMeHTe (JOKyMeHTaX), BbllaBaeMoM (BbIAaBaeM

bl

X)
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OpPraHH3alHAMH, YYACTBYIOLIHMH B PeJOCTABJICHHH MYHHIHIIAJIbHOH
ycayru
2.14. Ycanyru, KoTopble SBIAIOTCA HEOOXOAUMBIMU M O0SI3aTENBHBIMM 1S

NPEIOCTaBICHUs] MYHHUMIAIBHONM  yCJIyrd, M JIOKYMEHTBI, BblJaBacMbie
OPIAHU3ALUAMY, YYAaCTBYIOLIIMMHU B MPEOOCTABI€HMHM MYHULMIAIBHOW YCIYTH,
HOPMaTUBHBIMU NpPaBOBbIMH akTaMu Poccuiickoit Penepauunu, PecnyOnnku

b RIIIKOPTOCTAH U MYHHIHUITAJIBHBIMH IIPABOBBIMH aKTaMH HE NMPENYCMOTPEHBI.

o¢

Ilopsigok, pa3Mep H OCHOBaHHUsI B3UMAHHS IoCy1apCTBEeHHOH MOMJIHHDI

H{IM HHOH NJIaThl, B3UMaeMoii 32 npeJocTaB/JeHHe MYHHIHNIAJAbHOH yCayru

2.15. IlpenocraBieHue MyHULUNATBHOM YCIYTH OCYLUECTBISIETCSl Ha
3BO3ME3/THOU OCHOBE.

Ilopsinok, pazmep U OCHOBAHHSI B3MMAHHUS NJIATHI 32 NpeloCTaBIeHHe
yCJIyT, KOTOpbI€ SBJIAITCH HEOOXOAHUMbBIMH M 00si3aTe/IbHBIMHM 1J15
NpeJoCcTaBIeHUSI MYHHIHNIAJIBLHOH YCIYrH, BKJIO4Yas HHPOPMALHIO O
MeTOAHKe pacuera pazMepa TaKOH NJIaThl
2.16. ITnara 3a npenocTaBjieHue yCIyr, KOTOPbIE SBJSIOTCS HEOOXOIUMBIMU

Y| 9Os13aTeIbHBIMHU JJi MPpEAOCTABIICHNSA MyHHHHHaHLHOﬁ YCIIYTH, HE B3UMAECTCH B

CBS3H C OTCYTCTBHEM TaKUX YCIYT.

)

MaxkcHMaibHbIH CPOK OKMIAHHS B 0YepeaH NPH MoAaye 3anpoca o

pexOoCTaBJIeHHH MYHUIIMNAJILHOH YCAYTrH H NPH NOJYYeHHH pe3yJbTaTa
NpeAoCTaBJIeHHs] MYHHIHNIAJNBHOH YCJIYIH

2.17. MakcumalnbHbIi CPOK OXM/IAHHS B OYEPEH HE MpeBbIaeT 15 MUHYT.

Cpok H nopsIoK perncTpanuy 3anpoca 3asiBUTE/IA O NPeI0CTABICHUH
MYHHIHNAJIbLHON yCJIyru, B TOM YHCJIe B 3JIeKTPOHHOH (popme
2.18. Bce 3aaBnenust 06 obecrnieueHUU AOCTyNa K apXUBHBIM JOKYMEHTaM U

qUpaBOYHO-IIOUCKOBBIM CpE€ACTBaM K HUM B YHTAJIbLHOM 3&JI€ apXUBa, IIPHUHATEIC K
RACCMOTPEHUIO apXUBHLBIM OTHCJIOM AIIMI/IHI/ICTpaI_II/II/I, MNoJICKaT perucTpalnu B

HeHHe OJIHOro pabouero AH.

TpebGoBanus kK nomemeHNAM, B KOTOPbIX NpeAoCTaBJIsieTcH
MYHHUMIAJbHANA YCJIyra
2.19. MecrononoxeHue aIMAHUCTPATUBHBIX 3JaHH, B KOTOPBIX

OCYLIECTBIIACTCA  IMPUEM 3asBJICHUM U JOKYMECHTOB, HCO6XOIII/IMI>IX JJISL
lt}:e,IIOCTaBJIeHI/ISI MyHHHHHaHbHOﬁ yciyru, a TakKXe Bbllada pe3YJbTAaTOB
N

(HUUHUIAIBHON YCIYTH, TOJDKHO oOecrieyuBaTh YA0OCTBO s FPaXAaH ¢ TOYKH
CHUS TEMEXO0AHON JOCTYIIHOCTH OT OCTAHOBOK OOLIECTBEHHOTO TPaHCIOpPTa.

B cnyuae, ecnu MMeeTcs BO3MOXXHOCTh OpPTraHM3allMM CTOSIHKH (ITAPKOBKH)
371€ 31aHMs (CTPOeHHMs), B KOTOPOM pa3MelleHO MOMEIIEHHEe NIPHeMa U BbIJauu
)KyMEHTOB, =~ OPraHM30BBIBAETCS  CTOSHKa  (HapKoBKa)  JUIS  JIMYHOTO
TOMOOMIILHOTO TPAHCIIOPTa 3asiBUTeNel. 3a [0IB30BaAHUE CTOSHKOM (apKOBKOiA)




C 3asBHTEJICH IlJIaTa HE B3UMAETCS.
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JInst MapKOBKHM CHENMAaTIbHbIX aBTOTPAHCIOPTHBIX CPENCTB WHBAIMIOB Ha
crosiHke (mapkoBKe) Bbimensercss He MeHee 10% MecT (HO He MeHEe OIHOrO

MeCTa), KOTOPBIC HC NOJIXKHBI 3aHMMATbh UHBIC TPAHCIIOPTHBIC CPEACTBA

B nenax obecrieueHHss OecrpensTCTBEHHOTO AOCTyHa 3asBUTENIEH, B TOM
YHClie TEepeABUTAIOIIMXCS HAa HHBAIUAHBIX KOJACKaxX, BXOJA B| BIaHHE H
MOMELIEHHS, B KOTOPBIX IPEAOCTaBIsAETCs] MyHUIIMNaNbHas yciiyra, o0apyayorcs
naHAycaMM, TOPYYHSMH, TAaKTHJIBHBIMH (KOHTPAaCTHBIMM) NpeaylpeiklaloliuMU
3lIEMEHTaMH, WHBIMH CIEHHAJIBHBIMHA  TPUCIOCOOJIEHUSIMH, IO3HOJISIOLIMMHU
obecriedynTh OeCIpensiTCTBEHHbI JOCTYN U MEpeIBWKEHHE WHBAJIMIOB, B
COOTBETCTBMH C 3aKoHOAaTelbcTBOM Poccuiickoit ®denepauuu 0 ¢ouMaibHOH

3aIUTC HHBAJIMJOB.

I{enTpasibHBIH BXOJ B 34aHUME AIMHUHUCTpPALUMHU JOJKEH ObITH QOppYIOBaH

HHGMOPMaITMOHHON TabIMUKON (BBIBECKOH ), coleprkallelt HH(OPMALMIOf

HauMEHOBaHUE;

MEeCTOHaXO0XJAeHHe U IOpUINYECKU aapec;
PEXHM paboThl;

rpaduk npuema;

HOMepa Telae(OHOB AJIsi CIPABOK.

HOMeI_[IeHI/IH, B KOTOpPBIX IIPE€EAOCTABIIACTCA MYHHUIUIIAJIbHa{ | yCJjIyra,

NOJDKHBI COOTBETCTBOBAaTh CAHUTAPHO-IMUAEMUOTOTHUYECKUM  IpaBHiIaM H
HOpMAaTHBaM.

[TomellleHnsi, B KOTOPBIX MPENOCTABIASETCS MYHHUIUNAIBH yciyra,
OCHAIaI0TCS:

MIPOTHUBOIOXXAPHOM CUCTEMOM U CpeACTBAMH MOXKAPOTYIICHHUS;

CUCTEMOM OIOBelleHHs] O BOSHUKHOBEHUU UpEe3BbIUAHON CUTYalIUu]

CpelCTBaMU OKa3aHUs NIEPBON METUIIMHCKON MOMOIIIH;

TyaJIeTHBIMH KOMHATaMM AJ1 IOCETUTEEH.

3as o)kuaaHus 3asBuTelel 000pyayeTcsl CTYIbSIMH, CKaMbsIMH, KOJIUYECTBO
KOTOpBIX OolpeaenseTcs UCX0oAs U3 ¢(aKTUUeCKOW Harpy3Kd U BO3MOKHOATEH st
UX pa3MelleHUs B IOMELIEHHUH, a TaKxkKe HHPOPMAIIMOHHBIMH CTeHIAMH.

TexcTsl MaTepuanoB, pa3MEUIEHHbIX Ha HHQPOPMALMOHHOM| |CTEHJE,
neyararoTcsi yAoOHBIM A 4TeHus wipudToMm, 6€3 HCIpaBiIeHUH, ¢ BbIfI§IEHHEM
HanboJiee BaXKHBIX MECT TMOJTY>KUPHBIM IIPUGTOM.

Mecra s 3amnonHeHUs 3aABlIeHUN OOOpPYAYIOTCS CTYJIBSMH, | TOJIAMH

(cTolikamu), O1aHKaMU 3asiBJICHUH, MUCbMEHHBIMH MPUHAIEKHOCTAMH.

Mecra npuema 3asBureneii 000pyayoTcs HHOOPMAHOHHBIMU TaOIYKaMU

(BBIBECKaMH ) C yKa3aHHEM:
HOMepa KabuHeTa U HauMEHOBaHHUs OTAENA;

dbaMuTuu, UMEHH M OTdecTBa (TOCJEAHEEe - MPU HATUYMM), IOMIKHOCTH

OTBETCTBEHHOTO JIHLIA 32 [IPUEM JJOKYMEHTOB;
rpaguka rnpueMa 3asBUTENCH.

Pabodee MecTO KaXZOro OTBETCTBEHHOTO JIMIA 3a MPHEM JIOKYMEHTOB,
JO/DKHO OBITH 00OpYZOBaHO MEPCOHAIBHBIM KOMITBIOTEPOM C BO3MOXKHOCTBIO
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DCTyria K HEeoOXOAWMBIM HHGOPMAIHOHHBIM 0a3aM JaHHBIX, Ie4aTaloIIuM
' TPOUCTBOM (IIPHHTEPOM ) U KOITHPYIOIIUM YCTPOHCTBOM.

JIMLo, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, JODKHO MMETh HACTOJIBHYIO
J0TMUKY ¢ yKasaHueM (GaMHIIMK, UMEHH, OTYeCcTBa (MOoC/eqHee ~ MPU HATHYHHN) U

JOIPKHOCTH.
IIpu IpeAoCTaBICHUU MYHULHINAJIHON yCIIyru WHBaJIUIaM
0pECIIeunBarOTC:

w

Jus

=

BO3MOYKHOCTh  O€CHpemsiTCTBEHHOro JOCTyna K O0OBeKTy (34aHHIO,

NIPMEIIEHHUIO), B KOTOPOM IIPeIOCTaBIsAETCs MyHHUIMIIAIbHAS YCIIYTa;

BO3MOXXHOCTb CaMOCTOATCIBHOIO TNEPEABHIKCHUA [10 TEPPUTOPHHU, Ha

KC)TOpOﬁ pacnioyioKEHbl 34aHMsA W NOMCHICHHs, B KOTOPBIX ITIPEAOCTABJIACTCS
YHULHUIIAJIbHAA YCJIyra, a TaKXKE BXOoJZa B TaKHEC 00BeKThl M BBIXOJia U3 HHUX,

CaJIkKi B TpPaAHCIIOPTHOE CpPEICTBO M BHICAAKH U3 HEro, B TOM YHUCIE C
JI0JIb30BaHMe Kpecia-KOJsACKH;
CONPOBOXACHHE WHBAJIMIOB, MUMEIOIIUX CTOMKHE paccTpoilcTBa (DyHKUHH

DEHHUA U CAMOCTOSATEIIBHOI'O IICPECABHIKCHU A,

HaJiexanee pasMEIICHHE O60py,C[OBaHI/I5I U HOCHUTEJIeH I/IH(bOpMaL[HH,

CO6XO,III/IMI>IX A1 oOecrieyeHus 6eCHpeH${TCTBeHHOFO AOCTyIIa HWHBAIKWI0B
3A4HUSAM H IIOMCIICHUSM, B KOTOPLIX MPEAOCTABIACTCA MyHUIIMIIAJIbHAsA yCiiyra, U

YHHULUIAIBHOM yCIIyTe C yUeTOM OTPaHUYEeHHUM UX KU3HEAEATEIbHOCTH;
nyOnvpoBaHHe HEOOXOJIUMOM IS MHBAIUIOB 3BYKOBOH M 3pUTEIBHOU
OpMallMii, a TakXe HaJAMUCed, 3HAKOB W WHOW TEKCTOBOM U rpaduueckoit
(bopMaiiy 3HaKaMH, BHITIOJIHEHHBIMH pelibedHO-TOUeUHbIM 1IpUdTOM bpaiins;
JONYCK CyplOoNepeBOIYMKa U TUMIOCYPAOIIEPEBOIUHKA;
JOIMyCK COOaKH-MPOBOIHUKA Ha OOBEKTHI (31aHUS, TIOMEILEHUS ), B KOTOPBIX

[fPEAOCTABIIAOTCA YCIIYTIH,

M

OKa3aHUE HMHBaJIMJaM IIOMOLIK B IIPC€OJOJICHHHU 6apbepOB, MECUIAIIHX

[IQJIy4YE€HHIO UMH YCIYT HapaBHE C APYTUMH JIMLAMHU.

‘]10K333Te.ﬂl‘l AOCTYITHOCTH H Ka1€CTBa MyHHHﬂﬂaﬂbHOﬁ YCJIYru, B TOM 4HCJI€

KOJIN4eCTBO B3aUMOJAeHcTBHH 3asiBUTe ISl € JOMKHOCTHBIMH JIHIIAaMU NPH
NpeAOCTABJEHHH MYHHLMNIAJAbHOH YCJYIH H HX NPOAOJ/LKHTE/IbHOCTD,
BO3MOKHOCTb NOJY4eHHsS] MYHHIIMIIAJbHOH yCJIYId B
MHOropyHKIHOHAJIbHOM LIEHTPe NpeJ0CTAB/IEHHsI TOCYJaPCTBEHHbIX H
MYHHIHNAJBHBIX YCJIYT, BO3MOKHOCTD MOJIy4eHHsl HHPOPMALHH 0 Xo/e
NpeAOCTABJIEHHS MYHHIIHNIAJbHOM YCJIYrH, B TOM YHCJIE ¢ HCNOJIb30BaHHEM
HH(POPMALHOHHO-KOMMYHHKAHOHHBIX TEXHOJIOF UM
2.20.  OcHOBHBIMM  TOKa3zaTelIssMH  JOCTYMHOCTH  IPEAOCTaBIEHUS
YHULIMTNIAJIIBHOW YCITyTH SIBISIOTCS:
2.20.1. Pacnionoxenue NIOMEILEHUH, npeIHa3Ha4Ye€HHbIX VISt

[IPEOOCTAaBJICHUSA MYHI/ILIHHaJIBHOﬁ YCIyru, B 30HC IOOCTYINHOCTH K OCHOBHBIM
TPAHCIIOPTHBIM MarucTpajiasiM, B IIpeaenaax nemexXoaHoM AOCTYITHOCTH 1Jisd

BASIBUTEJICH.
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2.20.2. Hanuune moigHON M MOHSATHOW HMHGOpMalUMUM O NOpsAKe| CPOKax H
XO/le  MpeNOCTaBleHHsT  MYHHUIMNANbHOW  yCIyru B HMH(POPMaLUOHHO-
TEJEKOMMYHHUKAIIMOHHBIX CeTsX OOWero Mnosib30BaHUA (B TOM YHCHE B CETH
WHTepHeT), cpeicTBax MaccoBO HH(DOPMAaLIHH.

2.21. OcHOBHBIMH NOKa3aTeIsIMHU KaiecTBa peAoCTaBIeHUS
MYHHULIUTNAJIbHOMN YCIyTH SIBISAIOTCA:

2.21.1. CBOeBpEeMEHHOCTb IPEAOCTABICHUS MYHHULUNAIBHONW [yCIyIrH B
COOTBETCTBUM CO  CTaHJApTOM €€  MpelOCTaBlIeHHUS, yCTa~HDBHeHHbIM
AJMHUHUCTPATUBHBIM PETJIAMEHTOM.

2.21.2. MuHUMaIBHO  BO3MOXXHOE€  KOJIMYECTBO  B3auUMQAEUCTBUH
rpaXJaHWHa C JAODKHOCTHBIMHU JIMIAMH, YYacTBYIOIUMMH B IpeaP¢TaBICHUH
MYHULMMAIBHON YCIYTH.

2.22.3. OrcyrcTBHe OOOCHOBaHHBIX >XajloO Ha aeicTBus (Oe3peiicTBue)
COTPYJIHUKOB ~AJMHHHUCTpalMM M HMX HEKOPpPeKTHoe (HEBHHMATENIHHOE)
OTHOILIEHHE K 3assBUTENSIM.

2.22.4. OtcyTcTBHE HapylLIEHWIHl YCTAHOBJIEHHBIX CpPOKOB B| |[mpornecce
NpeaoCTaBlIeHUs MyHULIMTIIAIBHOMN YCIIYTH.

2.22.5. OrtcyrcTBHE 3asBIeHMH 00 oOCNapuBaHUM pEIUICHUMH,| [IelcTBUH
(6e3nmeiicTBusl)  AAMHUHHMCTpAllUM,  AOMKHOCTHBIX  JIUL  AJIMHHUCTpPALUH,
MYHULIUNAIbHBIX CITy’KalllHuX, NIPUHUMAaEeMBbIX (coBepIIeHHBIX]) npu
NpefoCTaBlIeHNd MYHMIMIAIBHON YCIYrd, MO HUTOraM pacCMOTPEHHUSf |KOTOPBIX
BBIHECEHBbl pelieHuss 00 YIOBJIETBOPEHMH (YaCTHUYHOM YJIOBIETBOPEHHH)
TpeboBaHuUil 3asiBUTENEH.

HHbie TpeGoOBaHHUs, B TOM YHCJ/Ie YYHTHIBAIOIIHE 0COOEHHOC
NpeaocTaB/ieHHsI MYHUIIHNIAJbHOH YCJYrH B MHOTOoyHKIHOHAIbHBIX
HEeHTPAaXxX NpeJoCcTaBJIeHHs FOCY1aPCTBEHHbIX H MYHHIHIIAIbHBIX|YCJOYT,
0CO0eHHOCTH NMpel0CcTaBAeHHsI MYHHIIHNIAJIbHOH YyCJIYTH Nd
IKCTEPPHTOPHAIBLHOMY NPHHUHNY H OCOOEHHOCTH MPeOCTABICHHUA
MYHHIHIIAJIbHOH YCJIYTH B 3JIEKTPOHHOH dopme

2.23. MyHuuunaneHas ycilyra He [peJoCTaBisieTcsl IOJ¢PEICTBOM
MHOro¢yHKUMOHAIBHOTO LEeHTpA.
2.24. IlpenocrtaBieHre MyHULIMNAIBHON YCIYTHd MO 3KCTEPPUTOPHATBHOMY
NPUHLMITY HE OCYLIECTBIISETCS.
2.25. MyHununaneHasi yciyra B 2JIeKTpOHHOH (opme He mpeaocTapjseTcs.
III. CocraB, noc/1e0BaTeJIbHOCTh U CPOKH BblHOJ]HeHH+
aJMHHHCTPATHBHBIX Npoueayp (aeicTBHii), TpeGOBaHUS K HOPSAKY HX
BBbINOJIHEHHS, B TOM YHCJe 0COOCHHOCTH BbINOJIHEHHS aAMHHACTPaTHBHBIX
npouexnyp (aeiicTBuii) B 3j1eKTpoHHOH dopme, a TaKiKe 0COOEHHACTH
BbINIOJIHEHUS aIMHHHCTPATHBHLIX poueayp (AeHcTBHUii) B
MHOTO)YHKUIHOHAJIbHBIX HEeHTPax
HcyepnbiBalomuii nepevyeHb aAMHHHCTPAaTHBHBIX NpoLeay
3.1 IlpenocraBineHue MyHULIUNAIBHOM YCIYTH BKITIOYAET B ce0s1 CNgAyIOLINe
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MMUHUCTPAaTUBHBIE MPOLIETYPhL:
1) mpueM U peructpauus 3asBleHuUs;

2) pacCMOTpPEHHUE 3asIBIE€HUS U NIPIIOKEHHBIX K HEMY JOKYMEHTOB, MPUHATHE
eJIeHHs1 O [MpPEeAOCTaBIEHUU TMOJb30BaTENI0 JOCTyNa K HaXOASIIMMCS Ha
PRHEHHUH B apXUBHOM OTAe/e AIMUHUCTPALMK apXUBHBIM AejiaM, JOKyMEHTaM U
NpaBOYHO-IIOUCKOBBIM CpPEACTBAM K HHUM B YWTaJIbHOM 3ajie apxuBa Jubo
OOCHOBaHHOIO  OTKa3a B JOCTyNe K HaxoAdlUMMCS Ha  XpaHEHHUU
apXMBHOM oOTAele AIMUHUCTpAllUM AapXWBHBIM JejlaM,  AOKyMEHTaM M
NpaBOYHO-IIOUCKOBBIM CPE/ICTBAM K HHUM.

3) odopmienue 3akaza (TpeOoBaHMS) Ha BblJa4y apXMBHBIX e,
OKYMEHTOB U CIIPaBOYHO-IIOUCKOBBIX CPEACTB K HUM, MEUaTHbBIX U3/1aHUI;

4) npenocraBieHHE MOJB30BATENIO JOCTyNa K AapxXUBHBIM Jejawm,

TOKYMCHTaM U CIIpaBOYHO-IIOMCKOBBIM CpeACTBAM K HUM, NI€YATHBIM H3JJaHUAM;

5) OpUEM OT IMOJb30BATEC/IA APXUBHBIX MO€JI, JOKYMCHTOB, CIIPpaBOYHO-

TOQUCKOBBIX CPEJICTB K HUM, MEYaTHBbIX U3AaHUH, BBIJAHHBIX MOJIb30BATENIO MPU
PeIOCTaBICHUH MyHUIIUNIATBHON YCITyTH.

3.2. IlpueM u peructpanus 3asBjIeHUs.
OcHoBaHMeM /i Hayaja BBHIMIOJIHEHUS AJMUHUCTPATUBHOM MpOLENYpPHI
BJISIETCS TIOCTYIUIEHHUE 3asiBIEHUS O MPENOCTABICHUH MYHULUNAIBHON YCIYTHU U

[OKYMEHTOB, yKa3aHHbIX B IyHKTe 2.8.1 u 2.8.3 HacTosiero AIMHHUCTPATHBHOIO
periameHTa.

3asBrneHue 00 oOecrieueHHWH AOCTyNa K HaxOJsIIMMCS Ha XpaHEHUM B
XUBHOM OTHeJle AJMUHUCTPAlMM apXUBHBIM JIOKYMEHTaM U CIIPaBOYHO-

IQUCKOBBIM CPEJICTBaM K HHUM B YMTAJIHLHOM 3ajieé apXWBa IOJaeTcs NpU JIMYHOM
oQpallieHHH B apXUBHBIA OTAEN AIMHHUCTPALUH, I[POBEPSAETCS CIELHUATHCTOM
IPXMBHOTO OTAeda AJIMHHUCTPAallMd ¥ B TedeHWe | pabouero nHs ¢ MOMEHTa
fIOJa4Yyl PerucTpUpyeTcs B )KypHaje perucTpaldyd 3asBieHHd o0 obecriedeHUH

gcTymna K apXUBHBIM TOKYMEHTaM ¥ CIPaBOYHO-IIOUCKOBBIM CPEACTBaM K HUM B
HTaJIbHOM 3aJie apXUBa.

3asBreHue, MoJaHHOEe B (OpMe DJIEKTPOHHOIO [JOKYMEHTa B apXMBHbIN
nen AIMUHHCTpALMK Ha OQUITHAIbHYIO 3JIEKTPOHHYIO MIOUTY, PETHCTPUPYETCS B
Hb IOCTYIUIEHHS JUOO B ciyyae INOCTYIJIEHHs 3ampoca B Hepabouud unu
pa3sgHUYHBIA J€Hb — B CAEAYIOLIUH 3a HUM NEepBBIA pabouuil AEHb.

Ilocne perucTpauuu 3asBJIE€HUS PYKOBOILUTENb apXMBHOIO OTAENA
AMHUHHUCTpaUUH oQopMIIseT NPonycK 3asiBUTENIO A pabOThl B YUTAIBHOM 3ajle
xuBa, cornacHo Ilpwioxenuto Ne 4  HacToswiero AIMHUHUCTPATHBHOIO
€rJIaMeHTa.

Pe3ynpraroM aAMHHUCTPAaTUBHON MNpoOLEAYpbl SBIAETCS pPErUCTpalus
asiBIeHHs 00 oOecreyYeHuy A0CTyna K HaXOASALIMMCS Ha XpPaHEHHWH B apXHBHOM
Taene AIMMHHCTpAallMM AapXWBHBIM JIOKyMEHTaM M CIIPaBOYHO-TIOMCKOBBIM
peacTBaM K HUM B YUTanbHOM 3aye apxuBa. (CBeleHHS O BbIIOJHEHUH
AMHUHUCTPAaTUBHOM IpoLeaypbl (QHUKCHUPYIOTCS B KypHaje perucTpaluu
asiBieHMHd 00 obecreyeHHH I0CTyna K apXWBHBIM JOKYMEHTaM ¥ CIpaBOYHO-

o 3

o}

TOQUCKOBBIM CpEJICTBAM K HUM B YHMTAJIBHOM 3aJI€ apXHuBa.
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Cpox BBITIOTHEHUS aAMUHUCTPATUBHON Mpouenypbl: B TeueHue| | pabouero
IHS C MOMEHTA NOJa4uH 3as1BJICHUS [10J1b30BATEIIEM.

3.3. PaccmoTpeHue 3asBieHHs U TPUIOXKEHHBIX K HEMY IHQKyMEHTOB
U NIPUHATHE PELIEHUs O NPEeJIOCTaBACHUH N10JIb30BATENIO AOCTYNA K HaXpAAILUMCS
Ha XpaHeHHM B AapXUMBHOM oOTAele AJMUHUCTpALlMM AapXUBHBINM JesaM,
JOKyMEHTaM M CIIPaBOYHO-IIOMCKOBBIM CpPEACTBAM K HMM B YHTAJHHOM 3aje
apxuBa JIM00 0OOCHOBAHHOIO OTKa3a B JOCTyIlEe K HAXOAAUIMMCS Ha f(paHeHHH B
apXMBHOM oOTAene AJMHUHUCTPALMM apXUBHBIM JeJ1aM, AOKYMEHTaM U
CIIPAaBOYHO-TIOUCKOBBIM CPEACTBAM K HUM.

OcHoBaHueM [UIsi Hayajla aJIMMHUCTPATUBHON MpOLEAypbl| |IBIsEeTCS
peructpanus 3asBJI€HHS U MpPENCTaBIIEHHE I0JIb30BaTeIEM Ha JIMYHOM [pHUeMe
JIOKYMEHTOB, YKa3aHHBIX B pazzgene 2.8. AIMUHUCTPATUBHOIO peEIJIaMeHTa.
[lpueM 3asBUTENed NPOM3BOOUTCS CHELUATUCTOM AapXUBHBIM | |{OTAEIOM
AJIMUHHCTpaLHUH.

CrnenMaJluCT apXvBHOTO OTAeNa AJMUHHUCTpAUMH B  MPHUEYTCTBUH
MOJIb30BaTelI pacCMaTPUBAaET IIPEACTaBICHHbIN NAaKeT JOKYMEHTOB, ITPH 3TOM:

a

UICHTUULHPYET JIMYHOCTH IIOJB30BaTENA IO npeﬂCTﬁ

JIEHHOMY

JOKYMEHTY, YJIOCTOBEPSIOUIEMY JIMYHOCTh 3asiBUTENs, MpeayCcMPTpeHHOMY
3aKOoHOJaTeNbcTBOM Poccuiickoit ®denepanuy;

- IpoBepsieT HajW4uhe CBEJACHWM B JIMUHOM 3asBJIEHHUH,| MHCHBME
HarpaBlSIONIEd OpraHu3alli, X HX COOTBETCTBHUE CBEJEHUSIM, YK43RHHBIM B
JOKYMEHTe, YyJOCTOBEpSIOLIEM JIMYHOCTb  3asiBUTEJS, IMPEeNLyCMOTPEHHbIM
3aKOHOJaTeabcTBOM Poccuiickoit Penepauny;

- O pe3yJbTaTaM PACCMOTPEHMS INaKeTa JOKYMEHTOB IPUHUMAET pellieHue
O TMPEeNOCTaBICHUM IIOJB30BATENIO JOCTyNa K HaXOASIIMMCS Ha | XpaHEHUH
B apxXMBHOM oOTAele AJMUHHUCTPAaLMM apXUBHBIM JejlaM, JIOKYMEHTaM,
CIIPaBOYHO-IIOMUCKOBBIM CpPEICTBaM K HMM B YUTAJbHOM 3ajle apXuBa WJKM OTKa3ze
B JOCTYIl€ K HaxOASIIMMCS Ha XpaHEHHH B apXUBHOM OTHejIe AILMPIIL CTpauuu
apXUBHBIM JI€JlaM, JOKYMEHTaM, CIPaBOYHO-IIOMCKOBBIM CpeACTBaM |K HHUM B
YUTAJIBHOM 3aJI€ apXHBa.

PesynpTaToM ucronHeHMs M (QuKcauueid pelyiapTaTa aaMHUHUCTPATHBHOU
npoueaypsl sBisieTcss ohOpMIIEHHE aHKeThI I10J1h30BaTelsi, paboTarquIero B
YUTAJIBHOM 3aJle YCTaHOBJIEHHOI0 00pazia, cornacHo [lpunoxenuro Ne B nanHOro
AJIMUHUCTPAaTUBHOIO periiaMeHTa, 3aBeJeHUe JIMYHOro Jesia ITONB3QBATENS U
perucTpanus Jesa B )KypHalle perucTpaluu noJib3oBareseld YMTaaIbHOIO|31a U UX
JIMYHBIX JIE.

MakcumanbsHbli  CpPOK  BBINIOJHEHHS aJAMHHUCTPATHBHOW MpOUEAYpPHI:
aAMUHUCTPATUBHAs MPOLEAYPa BBINIOJIHAETCS He MOo3AHee cieayrolero padoyero
JIHS IOCJIe IPEeACTaBJIeHUS aKeTa JJOKYMEHTOB T0JIb30BaTENIEM.

[lonp3oBareio HA OCHOBAaHHM 3asBJ€HMS W 3AIOJHEHHOH | |[aHKeThl
nojib3oBaresis odopMmiisieTcs TPOMycK JIsi paboThl B YHMTAJIBHOM 3aje,

NeHCTBYIOLIMI B Te4eHHe | KaJeHIapHOro roja co JIHS BbIIAYH.
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3.4. Odopmnenne 3akaza (TpeOoBaHHS) Ha BbIIAYY ApPXUBHEBIX €7,

IOKYMEHTOB M CIIPaBOYHO-NIOMCKOBBIX CpEACTB K HHM, I[€YaTHBIX HW3IaHUN
(IIpunoxenune Ne 5 kK AIMHHUCTPATHBHOMY PErJIaMEHTY).

OcHoBaHuMeM [ Hayaja aJMUHHCTPATUBHOM TpOIENYphl SBIAETCS
POIYCK I10J1b30BaTest K paboTe B UHTAIBHOM 3aJie B yCTAHOBJICHHOM MOPSIJIKE.
[lone3oBarento npenocTasisieTcs pabouee MECTO B YUTAJILHOM 3aJle apXHBa,
cueHre 15 MUHYT BblaaeTcs OJaHK 3akasa (TpeOoBaHuUs) Ha BBIAAYY apXUBHBIX
, JOKYMEHTOB ¥ CIIPaBOYHO-TIOMCKOBBIX CPEACTB K HHUM, IIEYAaTHbIX U3JaHUU H
BOAUTCS KOHCYJIBTHPOBAHHME IO COCTaBYy HAy4YHO-CIIPABOYHOIO ammnaparta u
XHBHOTO (POHAA apXUBHOTO oT[eja AIMHHHCTPAUMU B COOTBETCTBUU C LIEJIbIO
OOTHI, TEMOI UCCIIeTOBAHMS.

Ilonp3oBaTens 3anosiHAeT OJaHK 3aKa3a M BO3BpallaeT CIIELHATUCTY
XMBHOro oOTAela AJMHHHUCTpAllMH, KOTOPBI MNpOBepsieT MpaBUIBLHOCTD
MoJiIHEeHUs O6JlaHKa U MHPOPMHUpPYET MOJb30BaTels O CPOKAX MCIOTHEHUS 3aKas3a

rpeGoBaHMs ).
[Tocnenyrome 3axka3bl MPUHUMAKOTCS K MCIIONHEHHIO IIOCIEe BO3BpaTa

MIOJTIE30BATEJIEM paHE€E€ BBIAAHHBIX €MY apXHUBHBIX A€JI, JOKYMEHTOB U CIIPABOYHO-
I O’MCKOBHX CpPE€ACTB K HUM, II€YATHBIX U3JaHUH.

Pe3ynpTaT aIMUHHCTPATHBHOW MpoueaAyphl - ohopMiIeHHe MOIb30BATEIEM
akaza (TpeOOBaHMs) Ha BbIaYy AapXUBHBIX Je€J, JOKYMEHTOB M Hay4yHO-
NpaBOYHOTO anrapaTa K HUM, Ne4aTHbIX U3JaHHM.

@ukcanust pe3ynbTara BBINOJHEHHS aJMUHUCTPATUBHOM MpOLELypHI
)CYLLIECTBIIIETCS IIPOCTABJICHHEM Ha 3akKase (TpeOoBaHMH) COOTBETCTBYIOLIEH
)EBONIIOLIMK PYKOBOJAUTENEM apXHUBHOTO OTAeNa AJMHUHACTPALIMH.
MakcuMalibHBI CPOK BBITTOJTHEHUS aIMHHUCTPAaTUBHOW MpPOLEAYPHI: HE
Q3Hee cieayrouero pabodero AHsS MOCie NMPENCTaBIEHUS MaKeTa JOKYMEHTOB

I
IJ{IC JIB30BaTCJIICM.

3.5. IlpenocrtaBieHue MNONL30BATENO [OCTyHa K AapXMBHBIM Jenam,

[TIOKYMECHTAaM M CIPABOYHO-ITIOMCKOBBLIM CpeICTBAM K HUM, ITCYATHBIM U3JaHUSM.
(ﬁ? OcHoBaHueM JJIsL  Hadajia aI[MI/IHI/ICTpaTI/IBHOI\;I NnpoucaAypbl SBIISCTCS
D

OpMJIEHHE B YCTAaHOBJIEHHOM TMOpsIKe 3aka3a (TpeOOBaHHS) Ha BbIOAYY

jipXI/IBHI:IX ACJI, IOKYMEHTOB H CIPaBOYHO-IIOUCKOBLEIX CPEACTB K HUM, ME€YATHBIX

INaHUH.
IIpenocraBineHue nocTyna K 3aka3aHHBIM MOJIL30BaTeIEM apXUBHBIM JAeiaM,

IOKYMCHTAM, I€YaTHBIM H3JaHHUAM OCYIECTBIACTCHA CICHUATIMCTOM apXHBHOI'O
OTHeJ1a AJIMI/IHI/ICTpaHI/IH B CpOK:

- He Mo3JHee 4eM 4epe3 2 pabouux JHS co IHSA OG(OpPMIICHHMS 3aKasa

(TpeOoBaHUs) - apxWUBHBIE Jesla, NJOKYMEHTHI, MMeYaTHble H3[aHHUs OTKPHITOrO
nocTyna;

- He no3aHee yeMm 4yepe3 10 paboumx aHed co OHS odopMIIEHHUS 3aKa3a

(TpeboBanHs) - apXUBHbIE JeNa, JOKyMEHThl OrPaHMYEHHOr0 JOCTYIIA, YACTUYHO
PRACCEKpEYEeHHbIE, HA MHOCTPAHHBIX A3bIKaX.
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CripaBOYHO-TIOMCKOBBIE CpPEACTBA K AapXMBHBIM JieJaM, [IPKyMEHTaM
BBIJIAIOTCS TI0JB30BATENI0 B JeHb OQOpMIIeHHs 3aKaza (Tpe6OBaHHFI) Ha ero

BblQ4dy.
Pe3yJH>TaTOM HUCIIOJTHCHMA aﬂMHHHCTpaTHBHOﬁ mpoueaypst

ABJIACTCS

BbIJlaya MOJIb30BATEIO MO POCIMCH B OJaHKe 3aKa3a (TpeOoBaHMs) BIKa3aHHbIX

apXUBHBIX JIeJl, JOKYMEHTOB U CIPAaBOYHO-TIOUCKOBBIX CPEACTB K HHUM,
U3JIaHHUMH.

Ilonp3oBarento CAUHOBPECMCHHO IIPEAOCTABIIAIOTCS.

NN€4YaTHbIX

- ApXHUBHBIE O€jIa, JOKYMEHTBI U II€4YaTHLIC U3JaHUusl — 10 20 [en o0LINM

obreMoM He Gostee 1500 muctoB (MO0 0aHO Aesio oobeMoM Oonee 13
yIpaBJieHYeCKOH W HAyYHO-TEXHUUYECKOH [OKyMEHTallMd MM He

0 nucToB)
nee 500

aucToB (6o omgHO aeno obvemom OGonee 500 NHUCTOB) NOKYMEHTOB JIMYHOIO

MMPOUCXOKIACHHSA;

- 1o 10 exunuL XpaHEHUA ayTHOBU3YANBbHBIX U 3JICKTPOHHBIX TOKYMEHTOB.

ApxvBHBIE Jena, [JOKYMEHTbl W [IeYaTHble H3JaHUS
MOJIB30BATENO 11 pabOThl B YMTaIbHOM 3aje Ha cpok no 20 pabp

BIJIAIOTCS
UX JHEH,

NOJJTHHHUKH 0CO00 ILIEHHBIX HeJ, JOKYMEHTOB - Ha Cpok He Oonee |( pabouux

JHEMH.

®dukcaids pesyibTaTa BBITIOJHEHUS aJMHHUCTPATUBHOM IPOLEAYPbI
OCYLIECTBJISIETCS ITOIIMUCHIO I0Jb30BaTeslsl Ha OyaHKe 3akasa (TpeQopaHMs) B

MIOJTlyYeHUH ApXUBHBIX JOKYMEHTOB U (MJIM) CIPaBOYHO-TIOMCKOBBIX €
HeMY, [Te4aTHbIX U3IaHUU.

MakcuManbHbIA CPOK BBITOJTHEHUS aAMMHUCTPATUBHON MpOLEyphl:

CACTB K

- I BbIAAYX HAYYHO-CIIPABOYHOI'O amnmapara - B AC€Hb Od)CpMHGHI/Iﬂ

3aKasa,

- J1 BbLIa4YH apXWUBHBIX N€J1, JOKYMCHTOB, I[I€YAaTHBIX U31aHuH - |2 pa60q1/1x

TIUHST;
- NS BblAQUM JeN, JOKYMEHTOB OTpPaHUYEeHHOTO JOCTYIIa,
pacceKpeyueHHbIX, HAa MHOCTPAHHBIX s3bIKax - 10 pabouux gHEH.

JaCTHYHO

3.6. IlpueM OT Monb30BaTeNsl APXUBHBIX JeJ, JOKYMEHTOB CIJaBOYHO-
TIOUCKOBBIX CPEACTB K HHUM, N€YaTHbIX U3AAHUH, BBIIAHHBIX MOJIB30BATGIIO MPHU

[IPEXOCTaBJIEHUU MyHULIUIIAIBHON YCITyTH.
OcHoBaHueM i1 Hayajla aJMUHUCTPATUBHOW IMpoLexyphl
3aBeplIeHHe pabOThl MOJIB30BATEIEM C BBIOAHHBIMHU €MY apXHUBHBIM

ABJSETCA
JieaMHu,

AOKYMEHTAMH U (I/IJIPI) CIIPAaBOYHO-IIOUCKOBBIMH CP€ACTBAMHU K HHM, IIEYATHBIMHU

~

HU3JaHHAMH WK 3aBEPIICHHUE I10JIB30BATECJIEM ITOCCIIICHUA YU TAJIBHOTO 3aJIA.

ITo 3aBEPLUCHHIO IMOJBb30BATCIICEM pa6OTBI C BBIAGHHBIMHU €MY apXHBHBIMHU

AejaMM, JOKyMEHTaMH U (WJIM) Hay4yHO-CIIPaBOUYHBIMH CpPEIICTBAMHU

K HHM,

[MOJb30BaTejb CHACT CIHEHHAIUCTY AapXUBHOI'O OTACIa AIMHUHHC rpaluvu,

BbIJAaHHBIC €EMY apXHBHBIE JOKYMEHTBI COITIaCHO 6JIaHKy 3aKasa (Tpe6OBaL

s).

CHCLII/IEUII/ICT ApXHUBHOI'0O OTA€a AIIMI/IHI/ICTpaIIHI/I [ocCJI€ MNpOBEACHUS
IIPOBEPKH HEJIOCTHOCTH U COXPaHHOCTHU BO3Bpallla€MbIX MaTCpHUajloB, JOKYMCHTOB
pacimuchIBac€TCA B 3aKase (Tpe6OBaHI/II/I) 3a TOJIYYCHHE KaXA0ro Hp| HUX H
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bopmuisieT rosb3oBarens B Kuure peructpaunu Beigadu nen (Ilpunoxenune Ne 6

AIMUHUCTPAaTUBHOMY pETJIaMEeHTY).
Pe3ynpTaToOM MCIIOJHEHUS aAMAHUCTPATUBHON NMPOLIEAYPBI ABJISAECTCS IIPUEM
[€1IMAJIMCTOM apXHUBHOTO OTAeNa AAMHWHUCTPALIMU OT MOJIb30BaTENs BbIJAHHBIX

ej;y I pa6OTbI B UYHTAJIbHOM 3aji€ apXMBHbLIX [A€JI, OOKYMCHTOB H (I/I.HI/I)

PaBOYHO-TIOUCKOBBIX CPEIICTB K HUM.
Qduxcauuss pelynbTara BBITOJHEHHS aJMHHUCTPAaTUBHOH MpoOLENypHl
PyIeCTBIIsIeTCs Ha OjaHKe 3aka3za (TpeOoBaHHSA) B BUJE OTMETKHU (MOIIMHUCH) O

b

DIBPATE I10JIb30BATCJIEM BBIAAHHLIX €MY AapXHBHBIX €], JOKYMEHTOB,

TPABOYHO-ITIOUCKOBBIX CpPE€ACTB K HHM, I[I€YATHBIX H3HaHHﬁ, HpOCT&BHﬂGMOﬁ
DJIB30BATCIIEM H OTMETKH (HOI{HI/ICI/I) O IIpHEMEC BO3BpPALUCHHbIX IOOKYMEHTOB,

DOCTABJIIEMBIX CIICIIHAJIMCTOM apXHBHOTI'O OTACIIA AHMHHHCTpaHHI/I.
MakcuManbHbIN CPOK BbLITIOJTHCHUS aIIMHHI/ICTpaTHBHOﬁ npoueaypbsr - B

CHb 3aBEPIICHUSA pa6OTI>I II0JIB30BATECJIEM C ApXUBHBIMH JOKYMCHTAMH.

IlepeyeHb aAMHUHHCTPATUBHBIX NpOHEAYP (AeHCTBHI) NpH
NpeaoCTABJIEHHH MYHHIIMINAIbLHONH YCJIYIH B 3JIeKTPOHHOH dopme

3.7. MyHUUHMIIabHAS yCIIyTa B 2JeKTPOHHOU (opMe He PeAOCTaBIIAETCS.

[lepeueHb aIMHHHCTPATHBHBIX NpoLeAyp (AelicTBHI) NPH NPeJOCTABICHHH

MYHHLUHINAJIbHOH YCJOYIrH, BLINOJHSAEMbIX MHOTOQYHKIHOHAIbLHBIMH
[leHTPaMH NPeA0CTABJIEHHS rocy1apCcTBEHHbIX H MYHHUHNIAJAbHBIX YCJIYT
3.8. MyHununanbHass yciayra He  [IPEJOCTaBIsE€TCS  MOCPEACTBOM
HOro(yHKIIMOHAJIBHOIO LIEHTPA.

IHopsinok HcnpaB/ieHHUs: JONYIIEHHbIX ONEYATOK H OLIHOOK B
BbIIaHHBIX B pe3y/ibTaTe NpPeJ0CTaABJIeHUST MyYHHIIHNIAAbHOH YCJIYIH
AOKyMEHTax
3.9. Ionp30BaTeITio MpeaoCTaBIseTCs JOCTYI A1 CAMOCTOSTEIbBHON pabOThI
PXMBHBIMH JIeJlaMH, JOKYMEHTaMH U CIPaBOYHO-IIOMCKOBBIMH CPEINCTBAMHU K

HUM B YUTAJIbHOM 3aJIC apXHBa.

IV. ®opmbl KOHTPOJISI 32 HCNIOJTHEHHEM A JMHUHUCTPATHBHOIO PerjiaMeHTa

ITopsiAoK OCYIIeCTB/IEHHS TEKYLIEr0o KOHTPOJISI 32 COOTI0leHHEeM H
HCIIOJTHEHHEM OTBETCTBEHHBIMH J0/IKHOCTHBIMH JIMLAMH NOJI0XKeHH i
perjiaMeHTa H HHbIX HOPMATHBHbIX NPABOBBHIX AKTOB, YCTAHABJIHBAIOLIMX

Tpe6OBaHHS K NPeJ0CTAaBJEHHI0 MYHUIMNIAJBLHOM YCJIYTH, 2 TAKKE
NPHHATHEM HMH pelIeHu i
4.1. Texyuwmii KOHTpoJb 32  COOJIONEHHEM M  HCIIOJHEHHEM

AIMMHUCTPATMBHOTO ~pErNaMeHTa, HHBIX HOPMAaTHBHBIX IIPAaBOBBIX aKTOB,
(CTaHaBJIMBAIOLIUX TpPeOOBaHMUS K TPEJOCTABICHHIO MYHMIIMIAIBHOU YCIIyTH,
QCYILIECTBIIIETCS  HA  IMOCTOAHHOM  OCHOBE  JIOJDKHOCTHBIMH  JIMIIaMH
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AZMWHUCTpAIMHM, YIIOJHOMOYEHHBIMH Ha  OCYLIECTBIIEHHE I(O\H
NpeJOCTaBICHUEM MYHHUIUIIAIBHOM YCIyTH.

JIns  TeKylero  KOHTPONS  MCHONB3YIOTCS — CBEJIEHUS
KOPPECTIOHICHIIUH, YCTHass M NHCbMEHHass MH(pOpMaLus Creny
INOJKHOCTHBIX JTUL[ AJIMUHUCTPALIUH.

Texymuit KOHTPOJIb OCYIIECTBIISIETCS IyTEM IIPOBEAECHUS IIPOBEPA

pelieHu# o0 npegocTaBieHuU (00 0TKaze B PEJOCTaBICHHH) MY HH
YCIIyTH;

BBISIBJICHUS U YCTPaHEHUs HapyLIeHHH IIpaB Ipak1aH;

pacCMOTpEHHUsl, IPUHATHS PEIUeHUH U MOArOTOBKM OTBETOB Ha

rpaxkiaH, cojepxaiime >KanoObl Ha peleHus, JedcTBus (O¢
JIOJIXKHOCTHBIX JIULI.

O

HOpﬂﬂOK H NEPUHOTHNYHOCTDL OCYLIECTBJICHHMA IIVIAHOBLIX H BHEIJIR

NPpOBEPOK NOJTHOTHI H KayeCcTBa Npea0CTaABJICHHSA MyHHHﬂﬂaﬂb
T

yCJAYTrd, B TOM YHCJe MOPSAOK U (opMBbl KOHTPOJISA 32 MOJH
H Ka4eCTBOM Npe0CTaBJIeHUA MYHHIUUNAJIbLHON yCAyrH

4.2. KoHTpoJib 32 MOJHOTOM M Ka4YeCTBOM NPENOCTABICHUS MYHH]
YCIIyTH BKITIOYaeT B ce0s IpoBeIeHHE MITaHOBBIX U BHEIUIAHOBBIX POBE
4.3. [1naHOBBIE NMPOBEPKU OCYLIECTBISIIOTCS Ha OCHOBAHWM I'OZIOBJ
paboOThl apXHUBHOro OTAeNa AJIMHHMUCTPALMH, YTBEPXKIAAEMbIX 0]
auioM AnMuHHCTpauuu. llpy nnaHOBOM HpoOBEpKE MOIHOTHI
NpeIOCTaBIeHMS] MyHUIIUIIAIBHON YCIIyTH KOHTPOJIIO NOJIeXaT:
cOOJII0JIeHHE CPOKOB NIPEAOCTABICHHS] MYHULIUNIAJIBHON YCIIYTH;
coOIoIeHHe MONIOXKEHUH HacTos1ero AIMHUHUCTPATUBHOIO perfiaM
IpaBUWJIBHOCTH U OOOCHOBaHHOCTb MPHUHSATOrO pelIeHHsS 00
NpelOCTaBIeHUN MYHULIMIIAIIBHON YCIYTH.
OcHoBaHMEM UIs IPOBEACHUS BHEIUIAHOBBIX IPOBEPOK SIBISIOTCS:
NOJIy4YeHHE  OT  TOCYHAapCTBEHHBIX  OpPraHOB,
caMOyIpaBlieHUsT HH(OpManuMu O  IpeanosaraéMblX WJIH BBl
HapylLIeHUsIX HOPMAaTHUBHBIX IPaBOBbIX akKTOB Poccuiickoit g
HOpPMaTHBHBIX NPaBOBBIX aKTOB PecnyOnuku bamikoprocTtaH u HOpPN
TIPaBOBBIX AKTOB OPraHOB MECTHOI'O CAaMOYIIPaBJICHMS;
oOpallieHus FpaX<aaH U IOpUANYECKUX JIML Ha HapyUleHUs] 3aKOHOa
B TOM YHCJI€ Ha Ka4eCTBO NPENOCTaBIECHUs MyHULIMIIAIbHOHN YCIYTH.
4.4. Jlng npoBeneHUs MPOBEPKU CO3AaeTCs KOMHUCCHUS, B COCTaB

BKJIIOYAIOTCS] JIOJDKHOCTHBIE JIMUA AJXMMHUCTPALMM U CHEHUATUCThI af
otzena AIMUHHUCTPALIUH.
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crje[fualCTaMHi apXUMBHOTO OTAesla AJIMHHHUCTPALMU, TPOBOJUBLIMMHU MPOBEPKY.

POBCPACMBIC JIMLA 10 POCIIUCh 3HAKOMATCA CO CHpaBKOﬁ.

OTBeTCTBEHHOCTD J0/KHOCTHDIX JIMLI 32 PeLLICHHA H AeHCTBHS
(Oe3neiicTBHE), NPHHUMAaeMble (OCylLLieCTBJIsieMble) HMH B XO/1€
NpeJoCTABJICHUSI MYHHIHNIAJTbHOH YCIAYIH
4.6. Ilo pesynpraraM NOpPOBEAEHHBIX MPOBEPOK B Cily4yae BBISBICHHS
AQYIIEHUN T0JIO)KeHUH  AJIMHHUCTPAaTUBHOIO  pErjlaMeHTa, HOPMAaTHBHBIX
paBOBBIX akTOB Poccuiickoit ®enepauuu, Pecnydbnuku bamkoprocTad 1 opraHoB

=

h
=

o~
.

¢THOrO CaMOYHIpPAaBJIEHUS OCYLIECTBJISETCS NPHUBJIIEYCHUE BUHOBHBIX JIMI K
BETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOaTeIbCTBOM Poccuiickoit Menepaiuu.
[lepcoHanbHass OTBETCTBEHHOCTH [OJDKHOCTHBIX JIML 3a HNPaBUIBHOCTH M
0EeBPEMEHHOCTh TMPHHATHS pelleHHs O TMpefocTaBieHUd (00 oTkase B
¢IOCTABJICHHH) MYHHIIMITAJIbBHOW YCIYyTM 3aKperuisieTcss B HMX JOJDKHOCTHBIX
CTPYKLUSIX B COOTBETCTBUH C TpeOOBaHMSIMU 3aKOHOAATEIbCTBA.

TpeGoBanus Kk NopsaKy U ¢opmMam KOHTPOJIS 32 NIPEAOCTABICHHEM
MYHHIHNAJbLHOHN yCJAYIrd, B TOM YHCJI€ CO CTOPOHBI MPaXKAaH,
X o0beAUHEeHHH W OpraHu3auui
4.7. I'paxxnane, ux oObeIMHEHUS U OpraHyU3aluy UMEIOT IIPaBO OCYILECTBIIATh

HOHTPOJIb 34 TMIPE€AOCTABJICHUCM MYHHHHH&HBHOﬁ YCIYIru IIyTEM IMOJYUCHHA

dopmanuu 0 XoAe NpelOoCTaBlIeHHS MYHHUUMIIAIBHON YCIYTH, B TOM 4YHCIIE O

jus)

dpoKax 3aBeplIeHHUs aIMUHUCTPATUBHBIX TpoLeayp (AelcTBUi).

Fpax()laHe, X 06’I>CIII/IH€HI/I${ H opraHH3allii TakKXE UMEIOT IIpaBo:
HallpaBJIATh 3aMCYaHHd W IHNPEAJIOKCHHA [0 YIYHIICHHUIO HOCTYINHOCTH H

KauecTBa nnpeaoCTaBJICHUS MYHHHHHaJIBHOﬁ YCIYI'H;

BHOCUTDH MNPECMJIOKEHHSA O MEpax M0 YCTPaHCHHIO HapyHIeHI/Iﬁ HacCcToOAIIECTrO

1X,E[MI/IHI/ICTpaTHBHOFO periiaMeHTa.

4.8. JlomxHOCTHBIE JMLAa AJMHHHCTpPAUMM TPUHUMAIOT Mepbl K

IPEKpalleHUIO JIONYLIEeHHBIX HapylUeHWH, YCTpPaHSIOT NpPHYUHBI W  YCJIOBUS,

JOCOOCTBYIOILIME COBEPLIECHHIO HAPYLICHUH.
HMudopmanus o pesyrpratax pacCMOTPEHHS 3aMEYaHUH WM MpPeJIOKEeHUH
)AKAAaH, HUX OOBEAMHEHUH W oOpraHu3auUil JOBONUTCS [0 CBEAEHUS JIHLI,

HAIIPABUBIIUX 3THU 3aMC€YaHUs U NPEAJIONKCHU.

V. [locyneOHbii (BHecy1eOHbIi) MOPALOK 00:€aTOBAHUSA PelleHHH H
aercTBHil (Oe3nelicTBUs) OpraHa, NPeAoCTABJSIOIEr0 MYHHITHIAIBHYIO
yCJIyry, MHOropyHKIIMOHATBHOI0 HEHTPA, 2 TAKHKE HX JO0/KHOCTHBIX JIMII,
MYHHIHIIAJbHBIX CJYXKAMMX, pPAOOTHHKOB

NHpopmauus 115 3asiBUTeIs 0 €ro Npase MOAATH Ka100y Ha peleHHe H

M) AeficTBUe (OeselicTBHE) OpraHa, NPeOCTABIISIIONIEr0 MyHHIHIIAALHY IO

yCJayry, u (HJIH) ero 10/KHOCTHBIX JIHIl, MyHHIHNAJbHBIX CJIYKALIHX,
MHOTro¢)yHKIHOHAJIbHOI0 HeHTPa U (MJIH) ero paGoOTHHKOB
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5.1. 3asBHUTENDb MMEET MPaABO Ha 00XaTOBaHUE pelIeHus U (H
(6e3nelicTBUs)  AIMMHHCTPAUMH,  JODKHOCTHBIX — Jul  Anml
MyHHLMIAIBHBIX CIYXaIIUX B JOCYAeOHOM (BHECYI€OHOM) MODSIIK
xanoba).

1

IMpeamer xan00b1
5.2. Tlpemmerom pnocyneOHoOro (BHecyAeOHOro) o0XKanoBaHU
peuieHuss u JedicrBus (Oe3medcTBME) AIMMHUCTPAlMM, JOJIKHO

H

J

) 1eHCTBUM
UCTpalUH,
(nanee —

ABJISIOTCA

CTHBIX JIMLI

AIMHHUCTpALUHY, MYHULANATbHBIX CITyXallMX, PeLOCTBIISIIOLLIUX
MYHHMIANAIBHYIO YCIyry. 3asBUTellb MOXeT OOpaTHUTbCA C SKpJJoOOM o
OCHOBAHHUSM U B IOpPSAKe, yCTaHOBIEHHBIM cTaTbsiMH 11.1 u 11.2 denepansHoro
3akoHa Ne 210-®3, B TOM UHucIie B CIEAYIOMIUX CyYasX:

HapyllleHHe CpOKa  perucTpalidd  3asBlI€HUs O  INpeAp¢TaBICHHH
MYHHLMNAJIbHOU YCIIYIH;

HapylLIeHHe CPOKa MPeAOCTaBIEHNUs] MYHULIUITAIBHOHN YCIIYTH;

tpeboBaHHe y 3asBUTENs] [JOKYMEHTOB WiM HHpopMmayyu 1aubo
OCYIIECTBJICHUsI ACHCTBUM, MpeNoCTasieHUE WIM OCYILIECTBIEHHE KOTOPBIX He
IpeTyCMOTPEHO HOPMATHBHBIMM IIpaBOBBIMH akTamH Poccuiickoil Pe¢nepauum,
HOPMaTHUBHBIMH [IPaBOBBIMHU aKTaMu PecnyOiuku bauikoprocras,
MYHULIUIIQIBHBIMU NPABOBBIMU aKTaMU [JIsl MPEeAOCTaBJI€HUS MYHHUIHIATbHOM
yCIIyTH;

OTKa3 B MpHeMe AOKYMEHTOB, NPEAOCTaBIEHUE KOTOPBIX MpPeay¢MOTPEHO
HOpPMaTUBHBIMU MpaBOBBIMU akTaMu Pocculickoit ®denepanuu, HOpMaTUBHBIMU
npaBoBbIMU akTamu PecrniyOnuku baiikoprocTtaH, MyHUUHUNATBHBIMYU TPRBOBBIMH
aKTaMH JUlsl IPEeJOCTABICHUs] MyHULIMIIAIBHOM YCIIYTH, Y 3asiBUTEJIS;

OTKa3 B NPEAOCTABICHNH MYyHULHNAIbHOM YCIYTH, €CIM OCHOBaHHs OTKasa
HE NpeayCMOTpeHb! (enepanbHbIMH 3aKOHAMU U TMPHHATBHIMH B COOTBETCTBHH C
HUMH MHBIMM HOpPMaTMBHBIMHM MpaBOBbIMH akTamu PecnyOnuku bamroprocran,
MYHHULIATIJIbHBIMY [IPABOBBIMU aKTaMHU;

TpeOOBaHNE BHECEHUS 3asiBUTENIEM IPH NPEIOCTABICHUH MYHHUIIU[IAILHOM
yCIyrd IUIaTel, HE TNPEAyCMOTPEHHOHW HOPMAaTHUBHBIMH IPAaBOBBIME | aKTaMH
Poccuiickoli ®epepauny, HOPMAaTUBHBIMM INPaBOBBIMH aKTaMH PeciyOsnku
bamkoproctan, MyHULIMNIATbHBIMHU MTPABOBBIMU AKTaMHU;

HapylIeHHEe CpoKa HWIM MOpPsSAKa BblAAYU JOKYMEHTOB IO pelyfibTaTam
NIPEAOCTABIEHUS MYHALIMNIATIbHOMN YCIIyTH;

[IPUOCTAaHOBJIEHUE MYHULUIATbHON yCIIyIH, eciu OCHOBaHUS
IPUOCTAHOBJIEHUS HE NPELYyCMOTPEHBI (PeepalbHbIMUA 3aKOHAMH U MPHHSTHIMH B

COOTBETCTBUM C HUMH MHBIMHU HOPMATUBHBIMH IIPABOBBIMH aKTaMH Po¢q
@enepaunn, 3aKOHaMH 1 HHBIMH HOPMATHBHBIMH ITPABOBBIMH aKTaMH Pecn

BaIHKOpTOCTaH, MYHHUUHIIAJIBHBIMH ITPABOBBIMH aKTaMH;

TpeboBaHHe Yy 3asABUTEN NPU TMPEAOCTABICHHH MYHHIHIIAIbHOIM
JOKYMEHTOB WJIM UH(POpMaLuH, OTCYTCTBHE U (UJIH) HEAOCTOBEPHOCTD KO
YKa3bIBAJIUCh MPH NEPBOHAYAIHFHOM OTKa3e B MIPHEME JOKYMEHTOB, HEOOY

AJIA IPE€AOCTaBIICHUS MyHHHHHaJIbHOﬁ YCIyru.

MHACKOM
YOIMKH

i
I'd
<0

yCIayru
pBIX He
JTUMBIX
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Oprasbl MeCTHOr0 caMoyfnpaBJjieHHsl, OpPraHU3alHU H
YNOJITHOMOYEeHHbIE HA péchOTpeHne 7KaJI00bI H JOJIXKHOCTHbIE JIHLA,
KOTOPBIM MOXeT ObITh HANPABJIEHA ’Ka/100a 3asiBUTEJIsi B 10CY/1e0HOM
(BHecyaeOHOM) mopsiAKe
5.3. Xanoba Ha pemenuss u aeiicTBus (Oe3nedcTBUe) AIMHUHHUCTpAIUH,

pykoBoauTeNsl AAMHUHUCTPALIUY.
XKanoba Ha pemieHuss u pgeiictBus  (0Oe3neiicTBHE) PYKOBOOUTENS

ZI();:KHOCTHOFO JIULa AIIMI/IHI/ICTpaHI/II/I, MYHUIHIIAIBHOI'O CJIYXKAIUCTro 1oAacTCs Ha

Aln MUHUCTpallHHA pacCcMaTpuBacTCs HETIOCPECACTBEHHO PYKOBOOUTEJIEM
AJIMHHI/ICTpaIlHH b0 JAOJDKHOCTHBIM JIMLIOM, YTIOJTHOMOYCHHBIM Ha
p

ACCMOTpPEHHE Kajio0.

B ApXMBHOM OTACIIC AHMHHI/ICTpaHI/II/I, NMpeaoCTaBIAOIIEM MYHUIIMITIAJIBHY O

CIIYTY, ONPEACIISAIOTCA YIIOJJTHOMOYCHHBIE HA paCCMOTPEHHE XKasnod JOJKHOCTHBIC

Ha.

Iopsinox mogayu U paccMOTPEHHS KAT00bI
5.4. Xanoba mogaercs B mucbMeHHOU (opme Ha OyMa)xxHOM HOCHTese, B
M UHCle 10 IoYTe, a TakXKe IMpH JWYHOM [pHeMe 3asdBHUTeNA, WIH B
¢KTPOHHOM BHJE.
Kayoba nomxHa coaepx arh:
HauMEHOBaHUE OpraHa, NpPeJOCTaBJISIOUIET0 MYHHUIMIAIBHYHO YCIYyTY, €ro

OJIDKHOCTHOI'O JIMIia, €0 PYKOBOAUTECIIA, MYHHIUITAJIILHOT'O CIIYXKAILICTO, PCLICHHA

eficTBus (Oe31eiicTBHE) KOTOPBIX 00XKaTYIOTCS;
bamMmInIo, UM, OTYECTBO (IOC/eqHee — IPHU HaJMYMHU), CBEIEHUS O MECTe

KHUTCIIBCTBA 3adBHTCIIA - @HBH‘IGCKOI’O JUIla, CBCACHHUA O MCECTC HaXOXIACHUSA

IBUTENST — HOPHOMYECKOro JIHIa, a TakkKe HoMep (HoMepa) KOHTAaKTHOIO
nedoHa, aapec (aapeca) 3JeKTPOHHOM MOYTHI (IPYU HAIMYUH) U IIOYTOBBIHA azpec,

Q KOTOPbIM HOJIKCH OBIThH HaIlpaBJICH OTBET 3asABUTECIIIO;

cBefieHUs 00 oOXxamyeMbIX pelleHUsX M JeHcTBUsX (0e31eHCTBUM) OpraHa,

]Ipe,I[OCTaBJIHI-OIHEFO MYHUIMIIAJIBHYIO YCAYry, €ro OOJDKHOCTHOIroO JiMiia,
MYHHULUIIAJIBHOI'O CIIYXKAIEro,

AOBOJIbI, HAa OCHOBAaHHHU KOTOPBIX 3asBUTEC/Ib HE COIIACE€H C PEIHICHHUEM H

peiictBueM (Oe3neiicTBMEM) oOpraHa, IIPeIOCTABISIOLIETO MYHHULHUIAIbHYIO

JYTY, €ro JOHXKHOCTHOIO JIMLA JIM00 MYHULIMIIANIBHOTO CIY’Kalllero. 3asBUTeNeM
DryT OBITH MpEeACTaBIEHbl AOKYMEHTHI (MPpY HAIWYHUH), [OATBEPKAAIOIINE
DBOJIbI 3asABUTENS, TMO0 UX KOTIHUH.

B cinywsae ecim okamoba nonaercss yepe3 MpEeACTaBUTENS, TaKkKe
DE/ICTABIIAETCS JNOKYMEHT, MOATBEPXKAAIOIUUN [1OJHOMOYMUS Ha OCYLUECTBIICHUE

[ICUCTBUH OT WMEHU 3asBUTeNs. B KkadecTBe OOKyMeHTa, MOJTBEPXKIAIOLIErO
[10JTHOMOYHUSI Ha OCYIIECTBICHHE AEHCTBHM OT UMEHH 3asBHTENS, MOXET OBITh

[IpeACTaBJICHA:

a) odopMIeHHas B COOTBETCTBHM C 3aKOHOAATENLCTBOM Poccuiickoii
eepalliy JOBEPEHHOCTD (/1 QU3HUECKUX JIHLL);
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6) odopmieHHas B COOTBETCTBMM C 3aKOHOJAATENLCTBOM [Ppccuiickoit
@Denepani  TOBEpPEHHOCTh, 3aBepeHHAs IIeYaThIO 3asBUTENSA (n;jn HAJTMY UM
nevaTd) U MOAMNKCAaHHAs PYKOBOAMTENEM 3asiBUTENS MU YIIOJIHOMOY
PYKOBOAMTENEM JIUIIOM (I FOPUAMYECKUX JIUL);

B) KONUS pELICHUs] O Ha3HAYeHUW Wiu o0 u3dpaHuu nubO| MpHKaza o
Ha3Ha4eHUU (PU3UYECKOro JIMLA Ha 10JKHOCTb, B COOTBETCTBUH C KOTPPHIM TaKOe
¢usnueckoe nuuo obOazaer MpaBOM JeHCTBOBaTh OT WMEHHW 3asBHTeNs Oe3
JOBEPEHHOCTH.

5.5. Ilpuem xano0 B NUCbMEHHOM (opMe OCYIeCTBISETCS:

5.5.1. ApXuBHBIM OTIeJIOM AJIMHUHUCTPAllUd B MeCTe IIperpJ¢TaBleHUs
MYHUALIMNATBHON yCIyr (B MecTe, TIe 3asBUTeNb N0AaBall 3alpoc Ha |MoTydYeHue
MYHHULIMIIATHHONW YCIYTH, HapylIeHHe TMOopsaKa KOTopoi obxaiyerds, nubo B
MecCTe, I'Zie 3asiBUTelNIeM TOJIyYeH pe3ysbTaT yKa3aHHON MyHHUIIUIIAJIbHOY YCIyTH).

Bpems mpuema xano® HODKHO COBMAgaTh CO BPEMEHEM MpeaddraBieHHs
MYHHULIUNATBHON YCIYTH.

Xanoba B nucekMeHHO# opMe MOXKET OBITh TaKXKe HallpaBiieHa o fioyre.

B ciy4yae momayu xajgo0bl MpH JUYHOM IMpHEME 3asBUTEND MPEACTABISET

v

JOKYMEHT,  YAOCTOBEPSIOLINIA ero  JIMYHOCTD, B COOTBETCTBHUHU c
3aKOHOJIaTeIbcTBOM Poccuiickoit @enepauuu;

5.6. B oanexTpoHHOM BuJe Kkajgobda MOXKET OBITh IIOJJaHa 3asBHTEIEM
OCPEICTBOM:

5.6.1. odunmanpHOrO caliTa MyHULIMIIATBHOTO paiioHa;

5.6.2. PIII'Y, a taxxe @enepaibHON rocynapcTBeHHOH HWH(DOPMalIMOHHOM
CHCTEMbI, 00ecreurBarolMii ipolecc focyaebHoro (BHECY1eOHOT0) 00X aioBaHKsI
peuleHnid W AedcTBUN (Oe3nedCTBUS), COBEPHIICHHBIX TMPHU TIPEAOGTRBICHHH
rocy/1apCTBEHHBIX U MyHUUHUNIANbHBIX yciyT (https://do.gosuslugi.ru/).

Ilpy nonave xanmobbl B INEKTPOHHOM BHJE [TOKYMEHTHI, YyKasdHHbIE B
nyHkre 5.4 HacTosulero AIMUHHUCTPATUBHOTO perjaMeHTa, MoryT ObITh
npeAcTaBieHbl B (hopMe 3JIEKTPOHHBIX JTOKYMEHTOB, MOAMUCAHHBIX 3JICKTPOHHOU
NOJMUCHIO, BHA KOTOPOW TMpeaycCMOTpeH 3aKOHOAATelbCcTBOM Pocd¢uiickoi
Qenepalivu, NMpU 3TOM JOKYMEHT, YIOCTOBEPSIOUIUWN JTUYHOCTh 3asiBHTEISA, He
Tpedyercs.

B ciydae, ecnu B KOMIETEHLMIO apXMBHOro otTaena AIMUHUCTpallMu, He
BXOJUT NPUHSATHE PEIUCHMS MO MOJAHHOM 3asBUTEsIEM XXaloObl, B TeUeHHe TpeX
pabounx [OHEW cO [JHS €€ perucTpalldd apxXUBHbIM oTnen AAMUHHATPAHH
HamnpaBisieT jkajody B YIOJNHOMOYEHHBIM Ha €€ pacCMOTpeHHE OpraH W B
NUCbMEHHOM ¢opMe HHPOPMUPYET 3asIBUTEINS O NepeHATIPaBICHUH Kajlo0pbl.

BIM 3THM

Cpoku paccMOTpeHHs KaJa00bl

5.7. XKanoba, noctynusiuas B apXUBHBIN OTAeT AIMUHUCTPAIUH, TT J(ulemm
pPacCMOTPEHUIO B TEUEHHUE MATHAALATH pabo4YnX AHEH CO JHS €€ perucTpaiyH.

B ciyyae oOxamoBaHus OTKa3za apXWBHOIO OTHela AJIMHHHUCTpAllfH, €ro

JOJKHOCTHOIO JUIA TMO0 MyHHULIMIIAIIBHOTO CITyXKallero B MpHeMe TOKYMEHTOB Y
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3agpuTens, xajnoba paccmaTpuBaeTrcs B TedeHHe 5 pabouymx aHeW co JHs ee
perucTpanyu.

Iepeuenb ocHOBaHM#i /11 IPHOCTAHOBJIEHHS] PACCMOTPEHHS Ka100b1 B
cjIy4ae, €CJIH BO3MOKHOCTh NMPHOCTAHOBJICHHUS NPelyCMOTpPeHa
3aKoHoAaTeabCcTBOM Poccuiickoi Pegepaunu
5.8. OcHOBaHMH ISl IPUOCTAHOBJICHHS PACCMOTPEHHUS JKaJI00bl HE UMEETCS.

Pe3yabTaT paccMoTpeHust sKkajno0bl
59. Tlo pe3ynpTaraM paccMOTpPEHHS KajaoObl AOIKHOCTHBIM JIMIIOM
IMUHHCTpPAIMK, HAJEJEHHbIM TOJHOMOYHUSIMH [0 pPacCMOTPEHHIO XKaJloo,
DIJrKHI/IMaeTCﬁ OJIHO M3 CJIEAYIOLUX PEIIEHUN:

XKanmoba yIOBJIEeTBOpSeTCs, B TOM 4Yucie B ¢GopMe OTMEHbl HPHUHATOTO
eIlIEHHsI, WCTIpaBJeHUs NONYIIEHHBIX OIeYaTOK M OLIMOOK B BBIIAHHBIX B
e3yabTaTe MPENOCTABICHUS MYHULMNAIBHOW YCIYyrd IOOKYMEHTaX, BO3Bpara
ASIBUTENTII0  J€HEXHBIX CpEICTB, B3UMaHHUE KOTOPBIX HE MNPeAyCMOTPEHO
OpMaTUBHBIMU NpaBOBBIMU akTamu Poccuiickoil Penepanud, HOPMaTUBHBIMHU
pABOBBIMHM akTamu PecrnyOnuku baikoprocTaH, MyHUIMITANBHBIMU NPAaBOBBIMH
raMu;

B YJIOBJIETBOPEHHUH KAIOOBI OTKA3BIBACTCS.

[Ipu ynoBneTBOpeHHM KajoObl apXUBHBIM oTHEen AIMUHUCTPALUH
HUMAeT UCYEPIIbIBAIOIINE MEphl N0 YCTPAHEHUIO BBISBICHHBIX HapylLICHHH, B

Yyycile 110 BbIJAYe 3asABUTENI0 pe3yJbTaTa MYHULMNAJIBHOW YCIYI'd, He
[O31HEe MATH paboyux JAHeH co JHA TPUHATHS pEILIEeHUs, €CIM HHOE He
'CTAaHOBJIEHO 3aKOHOJAaTeNbCcTBOM Poccuiickoii ®enepaunn 4 PecnyOnuku
LIKOPTOCTAH.

ApXxuBHBI# OTIEN AIMUHHCTPALMH OTKa3bIBaeT B YAOBJIETBOPEHUH KATOOBI
JeAYIOLMX ClIydasX:

a) HaJIM4Ke BCTYIMBILETO B 3aKOHHYIO CHIIy pellieHHs CyJa, apOUTPaXHOTOo
I 110 >Kajobe 0 TOM XKe MpeAMEeTe U 10 TEM K€ OCHOBAHHSIM;

0) momaya kajnoObl JIULOM, ITOJTHOMOYHS KOTOPOTO HE MOATBEPXKIECHHI B
psiiKe, yCTaHOBIIEHHOM 3aKOHOaTesibcTBOM Poccuiickoit denepauuy;

B) HaJIM4He peLleHHs [0 Kanole, IPUHITOrO paHee B OTHOIIEHUH TOrO XKe
SBUTENS U 10 TOMY XK€ IIPEAMETY KanoOBbl.

B cayuae, ecinm B xkanmobe He ykasaHbl (aMUIUS TpaxIaHHMHA,
NpaBUBLIEro Xanol0y, WM TOYTOBBIM ajpec, MO KOTOPOMY MOJDKEH OBITh
MpaBJICH OTBET, OTBET HA XaI00y He JaeTcs.

AIMUHUCTpaUUs 0pH TIOTy4eHHH KalnoObl, B KOTOPOH cojepxarcs
LIeH3ypHBIE JTHOO OCKOPOUTENbHBIE BBIPAXKEHUs, YTPO3bl XKU3HHU, 3[I0POBBIO U
YIIECTBY AODKHOCTHOIO JIMLA, a TAKXKE 4YICHOB €r0 CeMbH, BIPaBe€ OCTAaBUTH
paieHue 6e3 OTBeTa Mo CYLIECTBY MOCTAaBJIEHHBIX B HEM BONPOCOB M COOOILHUTS
11y, HallpaBUBLLIEMY Kalo0y, O HEJOIYCTHMOCTH 3JI0yNOTPeOIeH s TPABOM.

B cnydae, ecimu TekcT xanobbl He MOAAAETCS MPOYTEHHIO, OTBET HA
palIeHHe He NaeTCs, O YeM B T€UYE€HHE CEMH JHEH CO IHS PErMCTPAlHU KaloOb
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coo01IaeTcs JIHIly, HalpaBUBIIEMY Xajio0y, eclii ero ¢GpaMuius U 1oy
MO AAI0TCS MPOUYTEHHUIO.

B caywae, eciu TekcT JkanoObl He TIO3BOJISET OIpen
NpeAJIOKEHHs], 3asIBJICHUS] WU XaJoObl, OTBET Ha Xajlol0y He HaeT

TeYeHHe CeMH JIHeH CO [JHS perucTpaludud KajloObl
HalpaBUBILEMY OOpallleHHE.
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Iopsiaok uHGOpMHPOBAHHS 3aIBUTEJIA O pe3yJibTa
paccMOTpeHHs Kaa00bI
5.10. He mno3gHee naHs, CASOYIOIIEro 3a JHEM [PUHSITHA

YKa3aHHOro B IIYHKTE 5.9 Hacrosuiero AIIMI/IHI/ICTpaTI/IBHOI‘O jols

3asBUTEII0 B THCBMEHHOHW ¢GopMe U 10 JKENaHHK 3asiBUTENs
3JIEKTPOHHOTO JOKYMEHTa, MMOAMMCAaHHOrO 3JIEKTPOHHOH LU(poBOH
HarpaBIsAeTCs MOTUBMPOBAHHBIN OTBET O Pe3yJibTaTax PacCMOTPEHUS
5.11. B oTBeTe 1o pe3ysbTaTaM pacCMOTPEHUS XalloObl yKa3bIBa
HaMEHOBaHME AapXUBHOIO OTAena AJIMWHUCTPALUHU, pacc
Kanoly, MTODKHOCTh, GaMUIIKs, UMs, OTYECTBO (IOCieNHee - MpH Ha
ITOJIKHOCTHOTO JIMIA, MPUHSBILEro peleHue 1o xanooe;
HOMEp, JaTa, MECTO NpPHUHSATHS pelleHus,

JNO/DKHOCTHOM  JIMIle, pelleHHe WM JeHCTBHE
o0xaiyercs;

BKJIIO4ast C

dbaMunus, UMsi, OTYECTBO (TIOCHIEHEe - NPU HAJIMYUK) WK Hawl
3asgBUTETS;

OCHOBaHHS AJIsl IPUHATUS PELISHHUS I10 XKalooe;

MPUHATOE TI0 JKajo0e pelIeHHe;

B clyyae, ecid >Xanoba npu3HaHa OOOCHOBAHHOW, - CPOKH Y
BBISIBJIEHHBIX HapylLIeHWH, B TOM YMCJIE CpPOK IMpeNOCTaBIeHHUS []
MYHUIUTNIAIBHOM yCIyTH;

CBeJIeHHUS O MOpPSAAKE 00KaTOBaHUs MPUHATOTO IO XKaIoOe pelleHH:

5.12. B cuyyae npu3HaHUs KajgoObl MOJJIEKalIeH YIOBIIETBC
OTBETE 3asBUTENIO, YKa3aHHOM B NyHKTE 5.11 AIMHMHHUCTPaTUBHOIO pe
naetca HHGpoOpManus O JEHCTBHSAX, OCYLLIECTBISAEMBIX apXUBHBIM
AIMMHHCTpaUMH, B LENSIX He3aMe[IUTeIbHOIO YCTPaHEHHUS BbI
HapyLIeHUH TMpH OKa3aHWM MYHHULUMIAIBHOW YCIyTH, a Takxke M
U3BUHEHHUS 3a JOCTaBJICHHble HeyaoOcTBa M yKa3blBaeTcs HHQOP
JaJbHEHIIUX ACHCTBUAX, KOTOPBIE HEOOXOAUMO COBEPIIUTH 3asiBUTENH]
NIOJy4Y€HHs] MyHULIUIIAJIBHON YCIYTH.

5.13. B cnyyae npusHaHUs KajgoObl He MOAJEXKaIlUeHd YIOBJIETBC
OTBETE 3asABUTENIO, YKa3aHHOM B IyHKTe 5.11 AIMHHUCTpPaTHBHOrO per
JIAIOTCS apryMEHTHPOBAHHbIE Pa3bsCHEHHUS O MPUYHHAX MPUHATOTO pe
TaK)xe HHPOpMaLHs O NopsAAKe 00XKaTOBaHUS MPUHSATOTO PEIICHUS.
5.14. B cinydae ycTaHOBIEHUS B XO/le WJIM MO pe3ybTaTaM paccd
KanmoObl INPU3HAKOB COCTaBa aJIMHUHHCTPATHBHOIO IpPaBOHApYIIEH
NPECTYIUIEHUS JOJDKHOCTHOE JTULIO AIMUHUCTPAIIMH, HAJEIICHHOE ITOJTHO!
[0 pPacCMOTPEHHUIO JKaJlo0 B COOTBETCTBHH C IIYHKTOM 5.3 Hao
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AJIMUHUCTPAaTUBHOTO perjaMeHTa, HarmpaBiIseT UMEIoIIKecs MaTepHalibl B OpraHbl
JOKYpaTyphl.

H

5.15. Ilonoxenuss Hacrosero AJIMHHUCTPAaTUBHOIO  perjlaMeHTa,

yqTaHaBIMBAKOIIAE NMOPALIOK pacCMOTPEHHUS Kajlo0 Ha HapylleHUs MpaB IpakaaH

Opra”Hu3alMifi  MpU  [PEeNOCTaBICHUM  MYHULMNAIBHOM  YyCIyrd, He

pPAcNpOCTPaHAIOTCS Ha OTHOIIEHHMs, peryiaupyemble DenepasbHbIM 3aKOHOM

Ne 59-P3.
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IMopsinok 06:xa10BaHus pelIeHHs MO JKaa00e
5.16 3agBuTENM UMEIOT MPaBO Ha 00KajlOBaHUE HENPABOMEPHBIX PELICHHH,

¢iicTBuU (Oe3aeicTBHS) HOKHOCTHBIX JIML B CyZeOHOM MOpSIKe.

[paBo 3asiBUTe/ ISl HA NosiyyeHHe HHGOPMALIMH H 10KYMEHTOB, He00X0AHMBbIX

JJIs1 00OCHOBAHHS H PACCMOTPEHHS HKAT00bI
5.17. 3asgBuTeNb UMEET MPABO HA MOJyYeHHE WHPOPMALMU U JTOKYMEHTOB

158 0OOCHOBAHUS M pacCMOTPEHHUS XaJIOObI.

JIOIDKHOCTHBIE T2 AAMUHUCTPAIMM 00s3aHbl:

obecrieduTh 3asBUTENS MHGpOpMaLUel, HEMOCPEACTBEHHO 3aTparuBarOLIen
%Ba 1 3aKOHHbIE HHTEPECHI, €CIIH HHOE He MPelyCMOTPEHO 3aKOHOM;

obecnieduTh 0OBEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PacCMOTpPEHHUE

aj1005I;

HanpaBUTh MUCBMEHHBIA OTBET JUOO B (opMe 3NEKTPOHHOIO TOKyMEHTa 110

YIIECTBY MNOCTABJICHHBIX B x)ajmobe BOIIPOCOB, 3a HCKINOYCHHUCM CJIYYacCB,
Ka3aHHbIX B IIYHKTE 5.18 HaCcToOALIECIro AI{MI/IHI/ICTpaTI/IBHOFO perilaMeHTa.

Cnoco0bl nnpopmupoBanust 3asBUTe el O MOPSAKE MOJAYH
H paccMOTPEHHS KaJT00bI

5.18. ApxuBHBIH OTAET AJIMUHUCTpAIMK O00eCTIeYrBaeT:
OCHAILIEHWE MeCT npHrema xainoo;
MHQOpPMUpOBaHHE 3asiBUTENIE O TIOpsiIKe O0OXKaloBaHMS pelIeHUH U
icTBui (Oe3meiicTBUS) AAMHUHUCTPALNHY, JOHKHOCTHBIX JHUI AIMUHHUCTpPAlLUU
00 MyHHLMNAIbHBIX CIYXallUX, OPEJOCTABISIOLMX MYHHUIHIATbHYIO YCIYTY
CPEICTBOM pa3MeIleHUss MHGOpMaIMi Ha CTEHAax B MeCcTax INpeAoCTaBICHHUs
HULMIIAIBHOH yCIyTH, Ha oduiansHoM caiite u Ha PTIT'Y;
KOHCYJIbTUpPOBaHME 3asBUTENIeH O mopsake o00XaJllOBaHUS pelleHHH U
HcrBuii (Oe3neiicTBUsl) AIMUHUCTPALIUH, NODKHOCTHBIX JIML AJIMHHHCTPALUH
00 MyHHIMOABHBIX CITy>KallHUX, TPEAOCTABISAIOIINX MYHHIUNIABHBIE YCITYTH, B
M YHCIIE 110 TeIePOHY, TEKTPOHHOM MouTe, PU JIMYHOM MPHEME.
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Ipunoxetde Ne |
K AIMHHUCTPAaTUBHOMY PETJIAMEHTY
NpeaocTaBiAeHUss MYHHLH 1&3%}1017[ ycayru
«ObecneyeHne A0CTyNa K apXUBHBIM JTOKYMEHTAM
1 CMPaBOYHO-MIOUCKABHIM CPEACTBaM
K HUM B YUTaIbHOM)3§J1€ apXHBa» B
MyHULMNadbLHOM paiioHe benebeesckuii paiioH Pb

B

(HaMeHOBaHWE apXHUBHOTO OTeNa AJIMUHUCTPELHK)
oT

(dbamunus, uMa, OTUECTBO (NPU HANMUYHUH) 3aaBUTENS { HU3HUUECKOTO
ninua

IMPpOXHUBAKOUIETO T10 aApeCy:

(nouToBbIN aapec 3anBUTES)

HOMep (HOMepa) KOHTAKTHOro TejiedoHa

3asgBienue

[Ipomry paspemuts paboOTy B YUTAJbHOM 3ajle  apXHWBHOIO| OTIea
AIMMHUCTpAllMd MYHHUHMIIAIBHOrO paioHa benebOeeBckuil paiton PednyOnuku
bamkoprocras.

I_ICJII) n TEMa HCCD{G,IOB&HHHZ

XPOHOJIOTHUYECKHUE PAMKHU TEMBI
TOJIbl,

HEOOXOAMMOCTh U3yUEHUs] apPXUBHBIX JOKYMEHTOB (yKa3aTh BUbI)
HHTepecytomue BOIPOCh

JIOKyMEHT, y10CTOBEPSIOIUI TOTHOMOYHS ITPEACTaBUTENS

(,&OBepeHHOCTb, BbIMMHCKH H3 YCTAaBOB, MpHKa3 O Ha3HAYCHHUH H [lp)

« » 201 1. I[Moamnuce
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Ipunoxenue No 2

K AZAMHUHHUCTPaTHBHOMY periaMeHTy
NpeIoCTaBIeHHsl MyHULIMNAILHOM YCIIy 1
«ObecneyeHue J0CTyNa K apXHBHbIM AOKYMEHTaM
1 CMIPaBOYHO-TIOMCKOBBIM CPEICTBaM

K HAM B YMTAJIbHOM 3aJie apXHUBa»

B MyHUUMNanbHOM pailone benebeesckuii pation Pb

HJJAHK OPITAHM3AIIMH, TPEAIIPUSITUS

B

(HaMMCHOBaHHe aApXHBHOro oTacha AIIMHHMCTP&L[MH)

[Ipomy paspewnts paboTy B 4YHUTAJbHOM 3aje apXUBHOIO OTAeNa
A IMUHHUCTpaLlMM MYHULMNATBHOTO palioHa beneGeeBckuit paitoH PecmyGiauku
bamkoprocran YTIOJTHOMOYEHHOTO MCCJIeI0BaTENS:

LN

(D.H.0. nostHocTHIO, YUCHOE 3BaHHE, CTENEHD)

llenp v TeMa UCClIe JOBAHMS:

KPOHOJIOTHUYECKUE PAMKH TEMEI
"QIBl,

HEOOXOMMOCTD U3Y4eHUs apXUBHBIX JIOKYMEHTOB (YKa3aTh BUIbI)

[ 1HTepecyrolye BOmpoCk!

PYKOBOJUTEIb OPraHU3allud  JIMYHAS MTOAIMUCH pacwuudpoBka
peAnpuUsTUs)

o Y
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Tpwu

K AAMUHUCTPAaTUBHOM]
NpeAOCTaBICHU MyHHLIUNA]
«Ob6ecnedeHye 10CTyNa K apXMBHBIM
Y CIIPAaBOYHO-TIOMCKOBD!

B MyHULMNAILHOM paiioHe benebeent

1oxeHue Ne 3

periaMeHTy
bHOH yCIyru
JIOKYMEHTaM
M CpeAcTBaM

Wii paiion Pb

K HMM B YHTAJIbHO nx{ane apxuBa»

ApXMBHBIH OTIE)T AIMUHUCTPALUK
MYHHLIHTIATIBHOTO paiioHa benebeeBckuii paiion
Pecny6mmku bamkoprocran

Jleno nosip3oBareis Ne

AHKeTa noJ1b30BaTes, paﬁoTalomero B YHTAJIbHOM 34.J1€

1. ®ammnus

2. Umsa

3. OtuecTBO (MPU HATHYHH)

4. lata poXacHHUs

5. I'paxxnancTso

6. Mecto paboTs (yueObl) U JOTKHOCTH (IIPH HATHYHH)

(nonHoe Ha3BaHME YUPEKACHHs], ET0 MOUYTOBBIN aapec v aAPEC HNEKTPOHHBIN MOYThI, TEIE

7. ObpazoBaHue, yU€HOE 3BaHUE, YUeHas CTeleHb (MPU HATHIHUHU )

hon)

8. OcHoBaHue A NPOBEACHUS UCCIIEI0BaHUS

(Hanpasneﬂne OpraHu3auuy Ui no JIMHHOMY 3a${BI]€‘Hl/I}O)

9. Tema, XpOHOJIOTUYECKHE PAMKHU

10. Llens paboThl

11. Anpec peructpauus Mo MeCTy XUTENbCTBA (IIpeObIBaHMS)

12. Anpec dpakTUdecKoro npoxuBaHHUs

13. Homep koHTakTHOTrO TenedoHa (IpH HATHYUH)

14. Anpec 371eKTpOHHOM MOYTHI (IIPH HAJIMYUH )

15. Bun, cepusi, Homep U jara JOKYMEHTA, YIOCTOBEPSIOLIETO JIMYHOCTb, @ TaKXKe
Oopras, BblAaBUIMH JOKYMEHT

16. daMunus, UMs, OTYECTBO (IIPHU HATHYMH) COIPOBOXKIAIOIIETO TUIA

O0s3aTeNbCTBO-COrTIAIICHUE

A,

(baMunus, uMsa, oT4ECTBO (TIPH HATTMYHH)
O3HaKOMJICH C HOpﬂHKOM HCTIOJIB30BAaHUS APXHMBHBIX OOKYMEHTOB B ToCyaapcC

TH C+HBIX n
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MIUNATBHBIX apxuBax Poccuiickoit @enepanuu, YTBEp)KICHHBIM Hpukazom Pocapxusa
1.09.2017 roaa Ne 143, u 0053y10Ch €ro BBINOJIHATD.

coriaceH Ha oOpabOTKy MOMX NEPCOHA/IbHBIX JaHHBIX, YKa3aHHBIX B aHKETE, MTOCPEACTBOM
eHMsT B MHQOPMANHOHHYIO 0a3y JaHHBIX, B COOTBETCTBHH C DenepanbHBIM 3aKOHOM OT
7.2006 Ne 152-®3 "O nepcoHanbHbIX JaHHBIX ",

Os3y1och  cOOMIOAATh  PEXUM  KOHQUJAEHUMATIBHOCTH B OTHOLICHMM CTaBLICH MHE
>cTHOH HMHQOpMalnMu, HCMNONIb30BaHUE U paclpoCTPaHEHHE KOTOPOH OrpaHHYEHO

3%K()HOIL3T€.HLCTBOM Poccuiickoit ®enepanuu.

» 20 1.

IIOAIINCH

O/DKHOCTH COTPYTHHKA apXUBa HOANHKCH pacinppoBKa OIIHCH

» 20 r.
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[pupoxenue Ne 4

K AIMHHUCTPAaTUBHAM) PErJIaMEHTY
NpeAOCTaBAEHUS MyHUUHUAILHOH YCayTH
«ObecneyeHue AOCTyNa K apXUBHH{IM 1OKYMEHTam
¥ CIIPaBOYHO-MOUCKOBHM CpeCTBam

K HUM B YHTaJIbHOM Basie apX1Ba»

B MyHHLMnanbHOM paiione benebeedcyuii paiion Pb

AAMHHHCTPAIlMH MYHULHIAJIbHOTO pailoHa besebeeBckuii pFliou
Pecny6iuku Bamkoprocran

IMMPONYCK Ne

Pabora ¢ AOKYMEHTaAMH pa3peluaeTcsd Ha NMepHoa

€ « » 201 _r. no«__ » 201 r.

HauvaabHuK apXHBHOIO otTaeJa

(noanucey) (pacumd)pomﬁa [IOANMNCH)
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ITpunoxenne Ne 5

K AZIMHHHCTPaTHBHOMY PErIaMeHTy
MPEeNOCTaBIEHUs MYHHLIMNANBHON yCayru
«Obecneyenne JOCTYNa K apXUBHbIM JOKYMEHTaM
Y CIPaBOYHO-NIOMCKOBbIM CPEACTBAM

K HAM B YUTAJIbHOM 3aje apXxuBa»

B MyHHLMMATbLHOM palione benebeesckuii pakion Pb

ApxmBHbBIHA OTAEN AIMHHHCTPAUUH MYHULIMIIAILHOTO paitoHa
b¢agbeesckuit pailon Pecnybnuku Batukoprocran

(HauMeHOBaHue)
3AKA3 (TPEBOBAHMUE) PA3PEIIAIO Bbinauy JOKYMEHTOB
BbIIAYY APXHUBHbIX
YMEHTOB, KOITUU HavyanbHHK apXuBHOro
GOH/JA ITOJIb30OBAHUNS, oTaea AXMHHHCTPAUHH

QIUCEH AEJ, IOKYMEHTOB

(noxnuce) (pacuudpoBka NOANUCH)

(dbamunus, MHUUMAIBI)

(Tema ucciegoBaHusl)

Homep | Homep | Homep | 3aronosok | Kon-Bo smcrtoB | Pacniucka Pacnucka paboTHuka

doHna | onucH ex. Xp. | ea.xp. (Bpemst NnoAb30BaTelst | YMTAJILHOIO 3aJ1a B
3BYYaHHS, B MOJYYEHHH | BO3BPALUEHHH
METpax) JIOKYMEHTOB

IMoJIL30BaTC/IEM, JaTa

Popma 3aka3a (TpeGOBaHHA) HA BHIAAYY APXHBHBIX J0KYMEHTOB, KONHH Gonaa M0AbL30BaHHS,
onuceii 1ej1, TOKyMEHTOR (J1LEBasg CTOPOHA)

lomep | Homep | Homep | 3aronoBok | Kon-Bo nucroB | Pacnucka Pacnucka paborHuka

bquaa | onucu el. Xp. | ea. Xp. (Bpems roab30BaTeNs | YHTAILHOIO 3aja B
3BYYaHM, B MOJIyYEHHH BO3BpALUEHUH
MeTpax) JOKYMEHTOB

MMOJb30BATCACM, Aara

NMOAMUCH MOJIL30BATES)
Jlara

®opma 3axa3a (TpeGoBaHHs) HAa BbIAYy APXHBHBIX JOKYMEHTOB, KONHii GoHIa M0Ib30BaAHMS,
OnHceH Ae, AOKYMEHTOB (000pOTHAs CTOPOHA)
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NnpeaAoCTaBJICHUS MYHULUT]

[py

K A[lMHHHCTpaTI/IBHG

«ObecneyeHue 10CTyNa K apXHUBHb!

B MyHHLIHNAIbHOM paitone benebees

KHUT'A

perucTpan Bblaa4u JI€JI

W CrIpaBOUHO-TIOHUCKO

K HUM B YHTAJIbHO

bxxenue Ne 6

=

M)y pEerjiaMeHTy

afibHOM yCIyru
M|IOKYMEHTam
b{M CPEACTBaM

M BasIC ApXUBa»
CKUit paitoH Pb

NeNe | Jlata damunus, um1, Mecto paGotsl, yueonl, | Tema u
oOpatieH|ss | OTYECTBO 3asiBUTENS JIOJDKHOCTD XPOHOJIOTHYECKHE

L.
pamMKH
nccnenomm*uﬂ

1 2 3 5
®oua Ne | Onuce Ne [ Ex.xp. Ne | Cenenus o Beiiaue - CsenenHs o BO3BpalllcHUN
[IOJ[yYE€HUH JOKYMEHTOB | JOKYMEHTOB
Hara Pacnucka Jlarta Pacnucka
6 7 8 9 10 1 1%
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[Mpunoskenune Ne 7
K AIMUHHUCTPAaTHUBHOMY perjlaMeHTy
NPeAOCTaBIEHHMS MyHULIMMANLHON YyCnyru

«ObecneueHune 10CTyNa K apXMBHBIM IOKYMEHTaM

H CTIpaBOYHO-NOUCKOBbIM CPEACTBAM
K HHUM B YHHTAJIbHOM 3a/1C apXHBa»

B MyHHUMNAIbHOM palioHe besiebeeBckuii paiion Pb

NHOOPMAILIMA

O MECTE HAXOXIEHWS, TPAOUKE PABOTBI Y CITPABOYHBIE TEJIEOOHbDI
APXUBHOI'O OTIAEJA AIMUHUCTPALIMA MYHULIUITAJIBHOI'O PAOHA
BEJIEBEEBCKHHN PAVOH PECITYBJIMKY BAIIKOPTOCTAH

[louroBellt  agpec s HanpasieHus | PecnyOsuka bamkoprocras, ropoa bene6Geit,

KOPpECIIOHACHIIHH ynuna Kpacuas, nom 116

PaKTUYECKUH aIpec MECTOPACTIONOXKEHHS PecnyGauka Bamkoprocrtas, ropoa benedeti,
ymuna Kpacras, nom 116

Anpec 3JIEKTPOHHOM HOYTHI 11 {45 .arhiv@bashkortostan.ru

HafipaBlieHHs KOPPECTIOHICHIIMH

Tenedon ans cnpaBok 8 34786 4-11-79

(OdunuanpHblii caiit B cetu MHTEpHET www.belebey-mr.ru

PHO HayanpHUKA apXUBHOTO OTAENa AnexceeBa Ouiecst IBaHOBHa

I'PAQHK PABOTBI APXVBHOI'O OTZAEJIA AIMUHNCTPALIN
MYHHNLHUIIAJIBHOT'O PAUOHA, TOPOJICKOI'O OKPYT'A

PECITYBJIMKHW BAHIKOPTOCTAH

Jlenp Henenu Yacel paOoThl (0OeIeHHBIH MepephIB) Yacel npuema rpaxiaax

[ loHeneTbHUK ¢ 9.00 o 18.00 (c 13.00 mo 14.00) HE MPUEMHBIH JEHb
BTOPHHK ¢ 9.00 o 18.00 (c 13.00 o 14.00) HE IPHEMHBIH JICHb

Cpena ¢ 9.00 mo 18.00 (¢ 13.00 o 14.00) HE NIPUEMHBIHA ICHb
HeTBepr ¢ 9.00 mo 18.00 (c 13.00 mo 14.00) HE TMPUEMHBIN JeHb
[IaTHUIIA ¢ 9.00 mo 18.00 (¢ 13.00 no 14.00) ¢ 9.00 mo 18.00 (¢ 13.00 no 14.00)
Cy660Ta BBIXOJIHOH BBIXOJHOM
Bockpecenbe BBIXOJIHOM BBIXOIHOM




